WELCOME

Dear Parents and Students,

Welcome to St. Patrick Elementary School. Thigoig school and we hope you will take a full and active parail
school activities.

This handbook, is designed to answer many of teeyeday questions you may have pertaining to scbpetations.

It is our hope that you will read and save thisdimok to assist you with understanding basic pedieind procedures.
The staff stands ready to assist you with all aspefcconcern for your child’s education. If yoaMe a question that
is not answered in this handbook, please call¢hed office at 654-2522.

United in Christ,

Fr. Robent Bauer Ruth Meiring

Pastor Principal

ST. PATRICK, Bishop, Missionary

St. Patrick is the patron saint of Ireland. Patras kidnapped as a teenager and brought to ttelam slave. Later
he escaped, returned home, and became a priesetiired to Ireland as a missionary and bishagiridk’s faith in
God was strong, and he knew he could keep goingésiing God’s name everywhere with confidence aittaouwt
fear.” Patrick used a shamrock to explain thatyriand convert thousands with his quiet unassumiagner and
gentle way of speaking. By the time he died in,48dtrick had converted virtually all of Ireland@diristianity and
he is a reminder that God speaks to others threagh of us.

HISTORY OF ST. PATRICK SCHOOL
Fr. Smulders started the first school in the ofgldburch in 1848. In 1867, a combination schooMen building was
erected. On January 1868, three Immaculate HéMtuoy (I.H.M.) sisters arrived from their motheis® to service
the spiritual and education needs of our youth.

The school/convent structure was replaced withre¢é@a@onvent and school buildings in 1909. A stffiomon May
30, 1926 destroyed the school. Another schoolimasediately erected on the foundation of the oh&lwhad been
burned. Now called the Primary Building, it holgiedes kindergarten through fourth, religious edioa office,
school library/multi-purpose room, teacher resouiozem, and a prayer/gathering space for students.

As the school’s enrollment increased, a secondlimgjlwas erected in 1955. This building presentlyses grades 5-
8, latchkey and preschool room, music/art room, mater room, and the school office.

In 1998 the last religious sister retired as ppatat St. Patrick School and for the first timeompletely lay school
staff worked under the direction of the pastor.

In 1995 St. Patrick School was awarded accreditdtimm MANS (Michigan Association of Non-public Smtis). In
the spring of 2001 and December, 2007 a MANS s#entvisited our school and it was approved forweke
accreditation. Our school continues to be monitdheough this association with the submissionrofual school
improvement plans to document school complianck alitregulations and continued school improvement
achievements. At the completion of the 2010 ahreport review process, the school received dhieviing
comment from the reviews: “This report reflectdymamic school that is committed to ongoing school
improvement”.

RIGHT TO AMEND HANDBOOK:
St. Patrick School and principal retain the rightamend this handbook for just cause. Parentdwidiiven prompt
notification if changes are made.

Revised: August, 2010



PARENT/STUDENT HANDBOOK

MISSION STATEMENT:
St. Patrick Catholic School is a Christ centerethimoinity providing dynamic educational opportunities
Revised: 2010

PHILOSOPHY:

We believe in the dignity of each child and théntigof parents as primary educators. We existusecthese primary
educators desire their children to receive religiftrmation and academic instruction within theteahof a Catholic-
Christian faith community.

We believe that the educational and formationatess is the shared responsibility of students,lyastaff, and
community.

We believe that each student should come to uradetshat his or her gifts and talents should bekbged, enjoyed,
and used for the service and good of others.

We believe that Gospel values are essential téotineation of our students whom we are educatinigettome
contributing members of a global community.
Reviewed: 2010

VISION STATEMENT :

Inspired by our Catholic faith in Christ and togathvith our school famailies, parish members, androunity, the
St. Patrick Catholic School and Parish leadersbiprait to creating a school environment that alleash person to
reach their full potential in body, mind, heartdapirit.

Everyone in our school community is a unique coratmade in the image of God and deserves to lagl ¢ar
unconditionally and valued equally. In our leamim our work, in our relationships with each athend in the ways
in which we organize our community, we are comrditie be a school that:

» Pursues excellence in all fields of learning.

e Supports innovation and creativity.

* Respects and reinforces cultural identity and diter

« Cultivates an environment that promotes high quabiperiences and opportunities for students, atadf

community.
» Lives the Gospel message through prayer and service Revised: 2010

SCHOOL PRAYER:
Lord God, we glorify your holy name and thank you for calling us, the people of S. Patrick School, to be onein the
faith of Christ.

Bless our pastor, principal, director of religious education, and all school leaders who servein our community.
Provide them with wisdom, strength, and courage as they guide us and help our school community to grow.

Bless our teachers and other staff members. Give them understanding, patience, and wisdom as they share their faith
and knowledge with the S. Patrick School students.

Bless our students. Protect our youth and keep their families safe. Help themto grow in grace, joy, and knowledge.

Fill our school community with your Spirit of love and help us to be generousin service to others. We ask your divine
intercession for protection fromall harm so that we may glorify your name and honor the youth you so dearly love.

Heavenly Father, we ask these blessings through your beloved Son, Christ our Lord. Amen.

YEARLY THEME :
R.O.CK.S. Reaching Out to Communities with Kindness and Service
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ADMINISTRATIVE PERSONNEL AND SCHOOL FACULTY

Pastor Rev. Bob Bauer Kindergarten Stephanie Koziol

Principal Ruth Meiring Grade 1 Lori Fisk

DRE Janice Doederlein Grade 2/3 Ann Werstein

School Secretary Margaret Sroka Grade 4 Susan Harris

Latchkey Joyce Stasa Grade 5/6 Bethany Shuman
Rae Dylenski Grade 7 Jill Philippon
Doris Grabetz Grade 8 Catherine Grinn

Preschool Lisa Kemmerling

EDUCATION COMMISSION :

The Education Commission serves as a link betweesdhool and the parish council. The princip#d as the
school representative on this commission. It aistudes the director of religious education arel ¢ducation
commission representative from the parish cour@@iher parish members or representatives fromaheds or
religious education program may serve on this cassion. Reports from this commission are presesteegular
parish council meetings.

SCHOOL COMMITTEE :

The School Committee is an eleven-member bodyaiteaselected and/or elected to consult in varioegsainvolving
the well being of the school. The School Committexets the first Monday of each month throughoeitsithool year
or as needed. Notice of monthly meetings willistetl in the weekly newsletter.

2010-2011 Members:

Fr. Bob Bauer Michael Howard
Ruth Meiring Julie Jones
Erika Alessandrini Carrie Sestak
Stephanie Cousino Erin Shrewsbury
Laurie Durbin Kim Umin

Patrick Gannon

ST. PATRICK MEN'S CLUB

St. Patrick Men’s Club provides funds to suppoet youth sports programs of our parish communitiie Men'’s

Club members meet regularly on the second Monda&aacti month to enjoy the monthly activity and plae details
of the sports fundraisers. Every man in the pavigir the age of 18 is welcome to attend the mgetamd to assist in
accomplishing these fundraising efforts. It is ¢joal of the Men’s Club that every student who @ssibe able to
enjoy and participate in all of the sports progranffered at St. Patrick Parish.

The Men'’s Club sponsors the following sports tigtothe Monroe County Christian Youth Organiza{iGiy O)
program:

Boys' Basketball and Baseball Co-ed Soccer
Girls’ Basketball, Volleyball, and Softball Chiésading

Those interested in boys’ football may contact digipating Catholic school in the area for infottioa on joining its
team. All students must have a CYO physical befamticipating in these programs and must abidheyCYO rules
and regulations.

ST. PATRICK PARENT/TEACHER ORGANIZATION

The membership of the St. Patrick Parent/Teachga@zation consists of the parents or guardiartseochool
students and a school representative. Theremged to “join” -- membership is automatic. ThedPmission is “to
provide extra educational programs and activities promote an atmosphere of learning and commaniiyng
students, staff, and parents in the school andlpariMembership meetings are held in the fall spdng or as
needed.

2010-2011 Executive Board:

Debbie Lambrix Lisa McGrath
Sandra Langschied Pam O’Rourke
Stephanie Koziol Erin Shrewsbury
Laura Mackenzie Mary Wickenheiser



SECTION A — GENERAL INFORMATION

ADMISSIONS:

St. Patrick School admits students of any racéomaltand ethnic origin to all rights, privileggspgrams and
activities generally accorded students at that@lchid does not discriminate on the basis of raegional or ethnic
origin in the administration of its educationalip@s, admissions, scholarship and loan progrant athletic and
other school administered programs. The schodl tuest all appropriate records and comply \sttite laws with
regards to admissions including entry age.

Children entering kindergarten must be five yedrage on or before December 1. Children entetinsgj grade must
be six years of age by December 1.

Prior to enroliment the principal will meet withneats or guardians and student(s) and the mosttreggort card
and/or other evidence of achievement in the lasbaicattended will be reviewed. New students araided to St.
Patrick School on a conditional basis. To appuiply service each student, an assessment is lgyvére classroom
teacher to each student entering St. Patrick Schiioldergarten students will be given the Brigaiest and students
in grades 1-8 will be given an assessment in madhreading. After completing his or her first ssiee, each new
student will be evaluated by the faculty and adstiation. Depending upon the results of the ev@mloapermanent
acceptance to this school will be approved or denigArchdiocesan Policy #5002)

The following items need to be presented beforéstegion is completed: Baptismal certificate acgimile copy,
certified Birth certificate, appropriate guardiaipshapers where applicable, health information wiphto date
physical-verified immunization records includingaltl appraisal and vision, and a signed releasdt@in school
records from a previously attended school.

ARRIVAL AND DISMISSAL ROUTINE :

All parents dropping off or picking up students toaise the GYM PARKING LOT. Students should netdsopped
off in front of the primary building or the horseghdriveway. The horseshoe driveway by the redtofgr BUS
TRAFFIC ONLY. Cars should not enter or exit at Huwrseshoe driveway when buses are stationed épr aff and
pick up. If there is a medical need that necessitgour child to be dropped off or picked up ctdsethe primary
building, contact the school office.

Morning Drop-Off:

The right lane (drive closest to the gym) shoulduibed for immediate drop-offs ONLYIf you are going to exit your
car for any reason, or your child needs extra timneollect his/her things, please pull over intpaaking spot. Parents
should not park in the area between the electpicl and dumpster to avoid congestion. Studeetsatrto be
dropped off before 7:20 a.m., as there is no teaglygervision. Those arriving between 7:20 an® Bt3ould go
immediately to the school office where they will figervised. At 7:30 a.m., teachers will leadlstis to their
classrooms. Students who arrive between 7:30/at@la.m., they go directly to their classroomshéWthe orange
cones are out by the office entry, students shstald at the office for a tardy slip before goindteir classroom.

Afternoon Pick-up:

Cars enter the driveway closest to the gym andiptdla parking space facing NORTH. Cars shouldhagk up to
leave the parking lot. If there is a car in frofityou, please wait for this car to leave and thehforward. As a
courtesy to others, if you will not be leaving inuieely, be sure to park behiadvehicle so others may exit without
backing up. For student safety, cars should rematside of the cone area.

Dismissal time is 3:00 p.m. Students exit as asdiasnm the school buildings. Kindergarten and firade students
will be assisted by upper elementary studentpostible, parents should meet younger studenkte adge of the
parking lot and assist in helping them get to thehicles safely. Students are to wait in the comsafe area if their
transportation is not there. If an emergencyasitun detains you, the office should be contacéggrding your
situation. At dismissal, cars may not enter adt #we bus parking area. Any student still waitfoga ride will be
brought into the school office by the supervisiegaher.

When your child will be going home in a differenammer, i.e. using bus, with a friend, or car rigeny must send a
note to your child’s teacher. If there is no n@ephone call), the child will be sent home in tisial manner.
Students remaining after 3:00 p.m. for a sportstpra/event are not the responsibility of the s¢hdbtime lags
between the time school lets out and practice Isegi@rents/coaches are responsible for making @smsr
arrangements for that interim of time.
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BUS TRANSPORTATION:
Students living in the Airport School District agligible to ride the Airport bus at no charge. @athe Airport
Department of Transportation at 654-3433 to makenttcessary arrangements.

Children riding an Airport bus are required to oltieg rules established by the Airport School Disthiepartment of
Transportation and cooperate with the bus driverck of cooperation will result in suspension frtme bus.

No student may ride an Airport bus that he or sk®rfot been assigned to unless there is expressmispion
granted from the Airport Department of Transpoaiati Written notification from the parent shoulddieen to St.
Patrick School and the Airport driver as to therappd change.

COMMUNICATION :

WEEKLY LETTER: Information will be sent home with the oldestldhin Grades K-8 in the family
envelope on Wednesday and should be read thoraugRéturn the envelope the following day after oging the
material.  Any returned forms or other commuti@ashould not be sent back in the envelope.

MONTHLY CALENDAR: A monthly school calendar and a hot lunch calemdihiibe sent home in the
weekly family envelope each month.

ANNUAL SCHOOL CALENDAR: This calendar is provided at the beginning of ttteosl year and is found
in this handbook. It will include information onteduled days off and other activities.

GUARDIANSHIP :

Parents are acknowledged to be the child's legaldians. St. Patrick abides by law in respechéoright of non-
custodial parent in regards to access of acadeyoards and other school information given. Ihis tustodial
parent’s responsibility to provide the school vatkourt-certified copy of the court order. In ttzse of a divorce, the
parent with whom the child resides is consideredciistodial parent. The child will only be relehse non-custodial
parents with written permission of the custodialpa

HOT AND COLD LUNCH/MILK :

Hot lunch is provided daily by Sodexho Food Seniiteooperation with Airport Community Schools. nidonthly
calendar and payment envelope will be sent honeitjtr the family envelope. Parents are asked tarpagivance if

at all possible, with checks made payabldirgport Community Schools.  Milk is included with the purchase of a hot
lunch, or can be purchased by those bringing their lunch. Questions regarding the hot lunch astbalances
should be directed to Sodexho. Free and reducethds are available to familiedio qualify under the guidelines of
the federal government. Application will be seatre to all families at the beginning of the schyemr.

Students may bring a pack lunch from home. Pametencouraged to pack healthy lunches and sranétsefrain
from including beverages and foods that do not magtition standards. Neither refrigeration noatirg of food
from home is provided. Glass containers shouldbeddrought to school.

If a student forgets to bring a lunch, he or shiele allowed to call home. If a parent is unaablé to bring the
student’s lunch, he or she will be allowed to passha hot lunch from foodservice.

LUNCH SCHEDULE :
Lunch Time: Grade K-4 Lunch/Recess  11:15 a.m. 53 p:m.
Grade 5-8 Recess/Lunch  11:15 a.m. —11:55 p.m.

LOST AND FOUND:

A lost and found box is located outside the sclodiide. You or your child may check for any lostieles. Please
label your child’s outer clothing and uniform clotg with his or her name. This includes hats, eni¢t boots, etc.
Articles left in the lost and found box are donatie@ local charity during the Christmas and sumiomeaks.

MESSAGES TO STUDENTS

When the unexpected happens, please call the soffma to leave instructions for your child. Theessages will be
delivered to the students at the end of the sctiapl Should you need to speak to your child imauedy, we will
bring him or her to the school office. Forgottandhes or other items are to be brought directthe¢cschool office.
The items will be delivered to the students as smpossible. Our aim is to limit the amount afsskoom
interruptions.




PERSONAL ITEMS AND ANIMALS :

Students shall not bring toys, trading cards, &tidétems, electronic equipment or any non-esakpérsonal items to
school unless authorized by a teacher. St. Patriokt responsible for lost or stolen items. Aalisnrmay only be
brought to school with the written consent of bibth principal and classroom teacher. Animals rhagtrought by an
adult and remain under the adult’s supervisionevatlschool. No animals from the wild should beteeed and
brought to school due to humanitarian and diseaseearns.

TUITION ASSISTANCE :

Parish school families with students in gradesateBeligible to apply for the Archdiocese of Dettaition assistance
program when the applications become availablamudry. A local tuition assistance form is alsaikable for those
needing financial assistance for students in gr&d@s Families who apply for the local tuition &tance must also
apply for the Archdiocese of Detroit tuition asarste program.

TUITION POLICY :

It is expected that the parents abide by the fiiwaciteria that has been adopted by the BudgetSahool
Committees, unless excused by the Pastor. Tugipaid in full on June 11 unless using the FACT&idn
Management Program.

TUITION SCHEDULE (K-8) 2010-2011:

IN-PARISH FACTS PROGRAM

1 Child $2,931 1 Child $2,981
2 Children $5,562 2 Children $5,612
3 Children $8,193 3 Children $8,243

An additional non-refundable $100 registration fiee student is due at the time of registration.

When checks are returned due to “insufficient fup#i25 will be charged for each returned checkisTicludes all
school related activities.

If outstanding money is due to St. Patrick SchadParish, the school reserves the right to:
» Withhold exams and/or report cards.
» Exclude student from sports, extracurricular atiig, and graduation.
» Assess late fees.
« Withhold registration for the next school year.
»  Seek proactive collection.

SCHOOL SUPPLIES:
It is the responsibility of the parent to replentisiir child’s supplies throughout the course &fylkar, when needed.
A school supply list is given to each family at theginning of the year and is also available orstti®ol website.

SCHOOL HOURS: Starting Time:  7:35a.m.
Dismissal Time: 3:00 p.m.
Half-Day Dismissal Time: 11:15 a.m.

SCHOOL PICTURES:

School pictures of the students are taken eachrfallyearbooks are can be ordered in the spriP@rents are not
obligated to purchase school pictures or yearbo@ks Picture Day, students can dress in schoologpiate non-
uniform clothing.

TEXTBOOKS AND BOOK COVERS:

All textbooks are to be covered at all times. Bjpet should be used on the inside covers. No dopaéger or other
sticky materials are to be used. All books, inolgdextbooks, notebooks, spelling books, workboeks. may not be
marked or defaced in any way. Itis up to the stidind parent to pay for the replacement costeobbok should it
become lost or damaged.




SECTION B - PROGRAMS AND SERVICES

AFTER SCHOOL DAY CARE :
An after school program is available for K-8 studemho attend St. Patrick School. Regular hourshis program
are 3:00 — 6:00 p.m. Registration and other in&diom is available in the school office.

ATHLETIC PARTICIPATION IN CYO SPORTS :

The goal of athletics at St. Patrick School isdatdbute to the development of the Christian period is organized
through the St. Patrick Men’s Club. The sportggpam provides guidance that fosters loyalty, ssdpect, fairness,
respect for authority, perseverance, and excelleAdlestudents and parents who participate in CafOrts will
follow the Athletic Code of the CYO League and pharguidelines. Cheerleading is offered dependpanuhe
availability of a coach and student interest. e&tdt one adult must be available to supervise stsdieiring practice.

CAMP STORER:

Grades 5 and 6 attend the YMCA Camp Storer nedsdac Michigan for one week of outdoor educati@awlvities
and classes. Parents who are able to stay at Gtongr for the entire week may apply to serve apelones.
Chaperones must comply with Camp Storer and Arcledie of Detroit rules and guidelinedrundraising to help
defray camp costs is optional and coordinated bgmia.

CURRICULUM :

The academic program is constructed throughougithées in such a way as to provide a gradual, auetet and
personalized process of learning. The facultyiyyd@mmitment is toward enabling the individualdént to become
a well educated and integrated Christian person.

St. Patrick School carefully follows the curriculguidelines laid down for elementary schools thiotige Michigan
Standards and the Archdiocese of Detroit Religitam&ards for each grade level. St. Patrick iy fdcredited with
MANS (Michigan Association of Non-Public Schoolsjdateachers have certification through the Statdiohigan.
Our curriculum places emphasis on the developnmigimawledge, skills, and understanding appropriatée
students in accordance with its stated goals, m@&gand objectives. St. Patrick School curricuhotudes:

Religion Mathematics History Phonics

Reading Music Physical Education Computer Skills
English Science Art Character Education
Social Studies Spelling Handwriting

Goals and Objectives for Curriculum Program

» Spiritual Development— To provide a Christian learning environment dauelop students’ understanding
and love of Christ, self and others throughoufedding journey of faith.

» Intellectual Development- To create an opportunity for each student taetigyvhis/her full potential as a
lifelong learner.

» Academic Excellence- To provide each student with the opportunitgttive for academic excellence.

» Emotional Development— To provide a Christian learning environment whicomotes healthy emotional
development.

» Moral Development— To provide a Christ centered development, basetthe principles of the gospels, to
enable the formation of conscience.

» Social Development- To assist each student in developing persofatiagaships and the ability to appreciate
diverse views, approaches, and cultures.

» Physical Development- To provide students with opportunities for, amdunderstanding of, the need for
physical well-being.

» Aesthetic Development- To strive to provide each student with an undeding of, as well as opportunities
and means of expressing aesthetic creativity thrdlg arts.

Teachers are committed to using best practicedunaion and employ a variety of techniques insrla@m instruction.
Subject areas are often combined into an integratédbf study. Teachers utilize a variety of aggarhes in order to
meet the needs of all students.

The teacher reviews specific curricula for eaclslaith the parents at the yeaBsick-to-School Night. Your child’s
teacher will address any questions you may haverdagg curriculum.
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Grade Level Content Expectations (GLCE) Parent Eiate available online @ivw.michigan.gov/glce

COMMUNITY SERVICE :

In keeping with the school philosophy we acknowkedgr responsibility to those who are less forterthan us. As a
result, St. Patrick School promotes participatronommunity service activities. Many opportuedtiare provided on a
school wide as well as classroom basis for involenin community service projects. Seventh antithigrade
students are required to complete ten service giofefore receiving the Sacrament of Confirmatidhe religious
education director will assist the students inilluify their requirements for Confirmation.

FUND RAISERS:

In order to reduce the cost of tuition, St. Patsckool has several fund raisers in which pareret®acouraged to
participate in each year. Our major fundraiseesthhe Scrip program, annual auction, magazineggihdale drive, and
annual appeal. These fundraisers, in additioedocing tuition, help families “connect” with eaather in meaningful
activities. Being involved in fund raising projsqirovide a powerful support for adults.

Fundraisers that cost you nothing extra.

» General Mills Boxtops for Education— Earns cash for boxtops from General Mills praducSome of these
are General Mills, Kleenex, Betty Crocker, ProgeesRillsbury, Green Giant, Totino’s, Old El Pagoplait,
Go-gurt, and Gold Medal brand products. Justlit'Boxtop” official coupon found on the contaireerd
turn it into the school. Boxtops are worth tentsesr more.

» Target Take Charge of Education— Target donates one percent of purchases made@dt using a Target
Visa card. A half-percent is earned when purchasesnade at other establishments with your Targst V
card. Call 1-800-316-6142 to receive a Visa cautardesignate St. Patrick School as the recigépbur
fund raising dollars.

» Printer cartridge and cell phone recycling— Empty name brand computer ink cartridges, naraadtoner
cartridges, and cell phones are brought to theddasfice. These are recycled and the profit tsimeed to the
school.

» Meijer Community Rewards — Families may participate in the Meijer Commurgward Program by
registering under the school number (288008). Ragiihat use a debit card, Meijer credit card,ay Ipy cash
will receive tuition credit and the school earnditidnal funds. Families and friends may be linkiebugh
your account to generate additional tuition credit.

» Great Lakes Scrip Program— Merchants give a percentage of your purchaseartschool. Through the
purchase of gift certificates, a school family aleoeives tuition credit for purchases made. Grdee placed
on Friday and may be picked up the following Frid&gee the scrip coordinators for details.

» Busch’'s Rechargeable Cards By purchasing your initial Busch’s rechargealdedcthrough the school
office, a family earns tuition credit each time yeoard is recharged at Busch’s. Ask the scrip dimaitors for
details.

» Abitibi Recycling - Families may drop off their newspapers, magazio#e mail, junk mail, and other
papers in the two yellow and green bins in the stharking lot. Sorry, no cardboard, plastic, bope books
allowed.

» Spartan UPCs— Spartan will donate two cents for each UPC mi# in through the school. Spartan
products can be found at Busch’s and Hi-Lite Stores

» Juice Pouches- Capri Sun will donate two cents for each juioegh that is submitted.

» Tyson —Tyson will donate twenty-five cents for each

» Gordon Foods -

GRADING SCALE:

Letter grades are given a point value. To figuwerychild’s GPA add together each of their lettexdes using the
following point value system given in the table a0 Divide by the number of subjects that wereealdgether and
the resulting number will be your child’s overalP@.

Letter Percent Honor Points Comment
Grade
A 96-100 4.00 Superior Work
A- 93-95 3.66
B+ 90-92 3.33 High Quality Work
B 87-89 3.00
B- 84-86 2.66




C+ 80-83 2.33 Satisfactory Work

C 75-79 2.00

C- 70-74 1.66

D+ 67-69 1.33 Unsatisfactory Work

D 63-66 1.00

D- 60-62 .66

F 0-59 0 No Credit
CP Continuous Progress Lower than grade levelgailure)

I Incomplete Additional work must be complete

before a letter grade is given. T

GRADING SYSTEM:

Age appropriate grading formulas are used througti@uschool. Teachers present an overview ofitading system
particular to their grade level students atBaek to School Night in September.

1.

2.

Test Papersare to be signed by a parent when requested kgadicber.

Report Cards are specifically designed for the needs of eaald@tevel. The amount of class material
mastered by the student during a particular quasteiown by letter grades and check marks. Carahd
effort is shown by satisfactory (S), needs to impr{N), and unsatisfactory (U).

Report cards are distributed as follows:

Kindergarten: Parent Conferences™-Quarter, Report Card$%23°, & 4™ Quarters
Grades 1-8: Quarterly

Report card envelope should be signed and retum#e classroom teacher as soon as possible.
The explanation given below is to assist in cjémi terminology used on the report card.

Satisfactory Effort
= Participates in class (i.e. discussing, activediehing)
=  Submits completed assignments in a timely manner
= Listens to and follows directions
= Submits neat, well organized work

Satisfactory Conduct
= Is quietly attentive in class
= Respects adults, peers, school property
= Is cooperative when working with others
= Displays appropriate behavior in all areas of sthfe(i.e. playground, washroom, hall, etc.)
= Accepts correction and modifies behavior accorgingl
= Wears proper school uniform

Needs Improvement in Effort
= Is frequently inattentive in class
= QOccasionally fails to submit assignments or subhates assignments
= Often fails to follow directions
= |s careless in regard to neatness

Needs Improvement in Conduct
= Talks at inappropriate times
= Attimes is inconsiderate of adults/peers and/oeleas with school property
= Attimes does not follow school rules regardingygl®und, lunchroom, washroom, etc.
= Must be frequently corrected regarding inapproprizhavior



Unsatisfactory Effort
= Israrely on task
= Regularly fails to submit assignments
= Does not follow directions
= Submits unacceptable sloppy work

Unsatisfactory Conduct
= Makes little effort to behave properly
= Is disrespectful to adults, peers, school property
= Ignores school rules regarding playground, lunchroealls, etc.
= Must be frequently corrected regarding inapproprizhavior and fails to make an
effort to modify behavior

3. Progress reportswill be sent at mid-quarter to all students indpgK-8. Teachers will also monitor and
report concerns in effort or behavior.

HOMEWORK :

Homework helps develop good habits and a sensespbnsibility. Homework may be of a written, reskaor review
type work. It is expected to be complete, accyradat, and prompt. Parents play an importdatinoestablishing the
proper conditions of quiet, consistency in timed atace of study. Parents are encouraged to infipestudent’s work
before it is returned to school. Your busy schedtiould not be a continuous excuse for incomleteework
assignments. If your child is not bringing wordnie, we strongly advise you to contact the teatthdetermine if your
child is falling behind in his or her studies.

Suggested length of time spent on homework is lasfs:

Kindergarten 15 minutes Gr. 5-6 60 minutes
Gr. 1-2 30 minutes Gr. 7-8 90 minutes
Gr. 34 45 minutes

Each teacher will distribute and post a homewolicpat the beginning of the school year.

PROMOTION AND RETENTION :
To promote or retain is a critical decision involgiparents/guardians, teachers, and administr&tareful
consideration of all aspects will be weighed factemdividual case.

When retention is being considered, parents wilhbigfied well in advance before a final decisisrmade. When
cooperative efforts to improve the child’s perforroa have failed, careful evaluation of the bestoopmity for the
child’s success may indicate the need for evaladtsgting through the public schools or a privata,for as a last
resort, non-promotion. The judgment to promoteetain is made by the school. Students will besitered on the
criteria listed below.

Students in grades K-3:
Students may be retained if basic reading and sialls have not been mastered. In consultationtélacher, principal
and parents make the decision.

Students in grades 4-8:
Failure in three major subjects can result in rib@n In consultation, the teacher, principal adents make the
decision.

ACADEMIC AND CITIZENSHIP HONORS :

QUARTERLY:

Positive reinforcement will be given to studentsoveinow care and concern about their academic aahient. This
will be accomplished through the use of an Acadehaitievement List determined by grade point aver@jeA). The
criteria is as follows:

A. HIGH ACADEMIC HONORS
Students in grades 4-8 who earn a grade point ged@PA)* of 3.66 - 4.00 will be placed on high demic
honors for the quarter in the following subjeckdath, Science, History, English, Religion, and &ag.
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B. ACADEMIC HONORS
Students in grades 4-8 who earn a grade point ged@PA)* of 3.00 — 3.65 will be placed on academic
honors for the quarter in the following subjeckdath, Science, History, English, Religion, and Regd
Students receiving the mark of “D” or “U” in these subjects will not achieve academic honors.

For a student to qualify for Academic Honors, the sident may not have an “U” (unsatisfactory) in
Conduct and Effort.

C. ACADEMIC IMPROVEMENT HONORS
Improvement awards are given after each markingpg@dor any student who has gone up one whole girade
at least one subject and has not dropped any tgtiele in any other subjects.

D. CITIZENSHIP HONORS
For a student to qualify for Citizenship, the stotd@ay not have a “U” (unsatisfactory) in conduct &ffort.

END OF THE YEAR AWARDS::

A. END OF THE YEAR ACADEMIC HONOR AWARD:
Students in grades 4-8 who have been on and Acadistrithree (3) out of four (4) quarters will réee an
Academic Honor Certificate.

B. END OF THE YEAR CITIZENSHIP HONOR LIST:
Students in grades 1-8 who have been on the citimetist three (3) out of four (4) quarters wilceive a
Citizenship Honor Award.

C. END OF THE YEAR ATTENDANCE HONOR AWARD:
Students in K-8 who have been on the attendancerhishall four (4) quarters will receive an Attiamce
Honor Award.

D. OTHER AWARDS
Other End of the Year Awards for Academic, Citigleip, and Service will be given based on student
achievements throughout the year.

LITURGY :

Regular attendance at Liturgy (Mass) is an esdeudid of a curriculum at St. Patrick Catholic SchoStudents attend
the Mass most weeks on Tuesday at 8:00 a.m.,FHiddys, and Holy Days. Parents and friends acewaged to
come and pray with us at these services. Prayusitit Mass and other liturgical celebrations.

Students are also expected to attend Sunday Mésshair families. Regular participation in comnityrworship is a
vital part of the Catholic education of students.

MUSIC CONCERTS:

Students in all grades participate in a winter andpring concert directed by our music teachers éxpected that
students be in attendance for these scheduledrpenfices. A student not in attendance may be redjtir submit a
written assignment that will be completed as assigoy the music teacher and/or principal.

PARENT-TEACHER COMMUNICATION

Parents and teachers work together as partnetis€avell being of our students. Parents are eragmat to be in close
contact with school personnel, especially in teofnguestions or concerns about student progrehs. overall goal and
excellent educational experience, is only attaimaltough teamwork. Teachers will send home infdionm packets as
needed. Parents are asked to schedule any as@h#édrences in advance with staff and administnatioOrdinarily,
teachers cannot be called to the phone duringaiendr should they be called at home unless regdédst the teacher
to do so. Messages may be left for the teachieatffice. All teachers have an email addressguosn the school
website for communication.

When parents receive a note regarding conduct dk,\wads expected that the parents will responahgptly by
communicating the plan of action that will be takerelp remedy the situation. When parents conéachers or the
school office with notes, permission slips or otbemmunication, please be sure they are in sealeglapes with
correct identifying information on the front.
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Formal Parent-Teacher Conferences are held anthefehe first quarter in November. Conferencey miso be
requested by the parent/guardian, teacher, or astraitor at any time. An appointment can be aredngith the
teacher by leaving a message with the school sagret contacting the teacher. All teachers maké& bwn
appointments.

Each teacher maintains a class website which magbessed througlww.stpatsmi.com Click on the “Classroom
Homepage” tab. The user name is your child’s qlesskindergarten, first, second, etc.). Thespasd is “giants” for
each grade.

PARTICIPATION IN RELIGIOUS ACTIVITIES
All students, Catholic and non-Catholic, who att&tdPatrick School, are expected to participallg fia the religion
classes, liturgical and para-liturgical programs.

PRESCHOOL:
Three and four year old preschool programs ardablaiat St. Patrick School. Registration and iothi®rmation is
available in the school office.

PROGRESS REPORTS

Progress reports are given at the midpoint of gaeinter to all students in grades K-8. These tefs@rve as an
indication of performance of the student thus faarents should contact the teacher(s) with sjgegifestions or
concerns. Any student with an “N” or “U” in conduar effort, will have this noted on his or her gress report.

SACRAMENTS:

Second graders receive the sacraments of Recdaiocilend Holy Eucharist for the first time. Recibiation occurs in
late fall and First Communion at the beginning afyM Eighth graders are given the opportunity teiee the
sacrament of Confirmation each year in the spriRgceiving sacraments are significant events ioumg Catholic’s
life. Students are not required to receive anyassaent. Students who do not receive the sacraraetie times
designated for their class may prepare individualiftose who prepare individually for a sacrameilitneed to make
arrangements with the pastor. Students attend Weskly and have the opportunity to receive theaaent of
Reconciliation during Advent and Lent.

SCHOOLWIDE REWARDS::
Any student who does not get his/her name writ@mrdduring the week for conduct or effort probleémghe
classroom will submit his or her name for a spetgdod behavior” drawing at the end of the month.

A Principal’s Award will be given to one studentegich grade level at the Student of the Month Ab§enttudents are
eligible to have their name selected if they havehad any behavior problems at lunch/recess @ratreas outside of
the classroom.

Each month an academic content area will be chimsercognition at the Student of the Month AssgmtDne student
will be chosen from each K-8 class for effort oademic achievement in the selected area.

SPORTS/CHEERLEADING ELIGIBILITY IN RELATION TO ACAD EMIC ACHIEVEMENT :

A. All Students participating in a sport who atte®id Patrick School must maintain a C- averagéensix
major subjects. This is the averaayel not the individual subject grade. (i.e.: Adg of “D” in Math will
not be cause of probation if the average of theraghbjects brings the overall grade at or abogeCth
level.)

B. Eligibility reports are to be made twice eaclader -- at the time of report cards and at midrgara

C. The six major subjects are defined as religieading, science, English, math, and social studies

D. The probation period shall be at least one @8kwand longer if needed. Participation in CYO aod-
league games is not allowed. Players on probatierencouraged but not required to attend practice.

Players and parents must realize that missingipeagtay have an effect on a player’s ability totcbute
upon return to the team. Attendance at gamesiforamis required.
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E. Eligibility reports will be circulated on a tw@) week basis. This allows a student to raisthbisaverage
during this period. Only one (1) week of this péris spent on game probation. The student may pla
during the second week.

F. If at the end of the two (2) week period a shides not improved the GPA to the “C-" level, afemence
with the parents will be scheduled in order to mketihe problem. During this conference a decigittirbe
made regarding an individual's continued partidigpafor the current season. No student will beoeed
from a team due to academics without a conferamdess a parent elects not to agree to a conferdhce
this situation arises, the student will be on ptmivauntil a meeting is arranged.

G. Every effort will be made through the normalgmess reports to inform parents that a studemt jsdpardy.
Parents are asked to monitor their children inféorte¢o understand if and when a problem arises.

H. The school and the Athletic Department haveunisdliction over students in schools other tharP&trick,
and attempts to monitor grades is an invasionaif tights. We can only request that parents e$¢h
players hold academics in high regard and enfdrei bwn set of values which require acceptablelteof
scholarship during periods when they participatatietics at a school other than their own.

SPECIAL SERVICES:

Some services are provided through the Monroe @dutgrmediate and Airport School Districts: speegeacher
consultant, physical therapy, academic testing,mydiological testing. You may contact the sctoofurther
information.

STUDENT COUNCIL : The Student Council will consist of students indgg6-8. All students interested in being on
Student Council will submit their name in writind\fter the slips are blessed by our pastor, Stu@enincil members
will be randomly selected. Three students fromhegrade will be selected.

TESTING:

As a matter of educational policy, standard achieua tests are administered. Archdiocesan direst@nd guidelines
concerning testing will be followed. The princiadd teachers will review test results and indigidesults will be
send to the parent/guardian.

The aims of standard achievement tests are:

Assess the quality and effectiveness of the togttuctional program in the school.

Obtain reliable information about the pattern afwth of individual students.

Aid teachers in diagnosis and prescription forvidlial students.

Aid guidance counselor in the placement of studfmtainth grade as well as into other grade/course
placement.

N

TheHigh School Placement Test is available each year for all eighth grade sttglahthe various Catholic high schools.
Thelowa Standardized Testing Program is given in October to grades 1, 3, 5, and 7.

The Michigan Educational Assessment Program (MEAP) is given to grades 4, 5, 6, 7, and 8 in October.

In order for a student to receive special accomrioas for any standardized test administration,sitfeool must

receive written recommendations for accommodaticemi individual education plan (IEP) or in a plarpoofile

developed by a qualified specialist. This docuratoh must be part of the student’s CA-60 file. \*those students
whose parents/guardians have given written corsfentld receive accommodations.
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SECTION C — RULES AND POLICIES

ABSENTEEISM AND ATTENDANCE :

Regular attendance at school without excessivenddssism or tardiness is clearly very importanti® éducational
process for the student as well as to the developofeappropriate life long work habits. When adgnt is ill, parents
are to call the school office befoBe30 a.m to report the absence. If calling before schoalrbpa message may be left
on the school answering machine. Requests for Wwonkeshould be made at that time. Any assignmentsoks
requested for an absent student will be availabtee school office after 2:30 p.m.

A dated and signed written excuse giving the re&sothe absence should be presented to the ctassieacher when a
student has been absent. Excuses should stateaen for the absence. Excuses are also necéssagyly

dismissal, an appointment, and tardiness. lfidestt is out for an extended absence (over 1 waek)te of
explanation from the doctor is necessary. If detdiis late for school, he/she should report ¢éoatfice before going to
the classroom.

Parents are discouraged from taking their childadsichool except for family emergencies or doeopointments.
Doctor or dentist appointments will be consideredtacused absence if the child returns to the dakitio a note that is
given to the office.

By law, each parent/guardian is responsible tals&teany child in his/her charge ages 6-16, isomtiouous and
consecutive attendance in either a public or ndslipschool. Since regular attendance is neceseagcademic
progress, students are expected to develop hdlptempt and regular attendance. The school vesehe right not to
assign a grade when a student is absent for tW#&R)eor more days in a quarter. An incompletar{@y be assigned
until the work is completed. (Archdiocesan Pol#&003)

ABSENTEEISM AND ATTENDANCE FOR SPORTS ELIBILITY :

A student involved in sports must be in schookast one-half day in order to participate in practand at least one-
half day in order to participate in an athletic tsmt. One-half day is defined as three and oniehbalks. A student who
believes he/she has a special situation must hevagproval of the Principal/Athletic Director tave their absence
considered excused.

ABSENTEEISM AND ATTENDANCE FOR END OF THE YEAR AWAR DS

For the purpose of end of the year awards, atteredaonors will be awarded to students who have reatiendance
every school day for at least half of the schogl d&or the purpose of attendance honors, theeatudlill receive an
excused absence if he/she is in attendance athelistf the school day, has a signed and dateel fnoin the parent or
guardian requesting early dismissal (stating time r@ason). Acceptable reasons are limited toatfelottor
appointments, funeral, or family emergency.

APPOINTMENTS/EARLY DISMISSAL :

At rare times when a student is required to ledasscearly due to an emergency or doctor appoirtirifenparent is to
send a signed and dated written notice to the &¥achlThe parent meets the student in the scHoé@nd signs
him/her out.  For early dismissal, a parent megbrt to the office to check his or her child otito student will be
released to anyone except the legal guardian ersop listed on the emergency form. Should a stugeneturning to
school after an appointment, the student and/@manust come to the office to sign back in. Tiifr the security of
all children and is less disruptive to classroostrinction time.

ACADEMIC HONESTY :
Students are expected to act in a way that reftaieg Christian values. Plagiarism and othemfoof cheating will
be disciplined by school officials.

CHILD ABUSE AND NEGLECT : State law requires designated persons inclusithgol administrators, school
counselors, teachers, social workers, and menaéng clergy having reason to believe that a childer the age of
eighteen years has been abused or neglected, epast the matter promptly to the “Family IndepenmieAgency in
the county where the suspected abuse or neglegtredc

“Child abuse” is defined as harm or threatenednhara child’s health or welfare by a parent, leg#rdian, teacher,
teacher’s aide, clergy, or any other person resplenfor the child’s health or welfare through naceidental (i)
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physical or mental injury; (ii) sexual abuse; (88xual exploitation; or (iv) maltreatment. “Childglect” is defined as
failure to provide adequate food, clothing, shettemedical care.

Within seventy-two hours of making the initial oraport, the reporting person must also file atemitreport with the
FIA. This report must contain the name of thedhihd a description of the suspected abuse orcatedfeavailable, the
report should also contain (i) the child’s agg;rfame and address of the child’s parents/guasdaaia/or person with
whom the child resides; and (iii) any other infation available to the reporting person identifyihg cause of the
suspected abuse or neglect and the manner in Wiedibuse or neglect occurred.

The written report must be mailed to the FIA offinghe county where the child resides and a cdplgeowritten
report will be faxed and mailed to the Policy Delegyfor the Archbishop (Archdiocese) and the a#gs for the
archdiocese.

An individual reporting suspecting abuse to the Ehduld notify the principal or designate of thpag. Note that an
individual’s internal report to the principal orgtar does not abrogate the individual's legal dadilin to report.
(Archdiocesan Policy #5004)

Persons reporting child abuse cases to Monroe ISeefgices are granted anonymity. The number®fChildren's
Protective Services is 734- 243-7400. (The fornttie required written report can be downloadedfro
michigan.gov/fia Once there, seleBtoing Business with the FIA/Forms.)

COLLECTION OF MONEY :

Money may not be collected from the students fatigmand other activities without the permissidithe principal.
Any money sent to the school should be labeledseaded enveloped with the child’s name, grade pamdose of the
money being sent (i.e. field trip, hot lunch, etc.)

CONFLICT-RESOLUTION POLICY :
The authority to suspend/expel is reserved to tiveipal with the right of local appeal availabtethe Pastor by the
student. The procedure is as follows:

= The unacceptable behavior is identified as suchcantmunicated to the student and to the parent.
= The student is given reasonable opportunity to awer

= At the time when unacceptable behavior occurs agiagnstudent will be suspended from class/schiotill the
student/teacher/principal conference can be archnBarents will be notified immediately of suspgens
During the time of suspension the school will mpkavision for the continuance of the student’s acaid
program.

= The reason for suspension/expulsion, the substa#tbe conference, and the decisions arrived dtbeilput in
written communication to the parents and a coggfih the school office.

DANCES: Students in grades 7 and 8 may attend dances h8tdRatrick School. Monroe Vicariate Catholic
Schools will also invite our students to attendrtdances. Any student who attends the dances sigiseind have on
file in their school, a copy of the Monroe Vicadgddance Guidelines. Students and parents willdhe dccountable
according to these guidelines. Students who a@ydVonroe Vicariate dance must show their scidesitification
card to be admitted.

DRESS CODE:

The Dress Code is designed to promote an atmosphelass that is conservative and conducive tmiag. Clothing
should be neat, clean, modest, and tasteful &trak. Clothing at no time should be offensive, tight, or suggestive.
The dress code applies to field trips unless otiserapecified. While some unacceptable itemspeeifically
mentioned, this is for clarification and is noteénted to be an all-inclusive list. The school adstiation will make the
final decision on appropriate clothing.

Students begin wearing their uniforms on the fiisy of school. Dates when students may wear atfiee than the
dress code will be provided in writing through gfearly or monthly school calendar, the school netist or a
classroom letter.

UNIFORM PURCHASE LOCATIONS: Due to various sizing problems parents encountething may be purchased at
any uniform company or store that meets the acbépigems criteria except for the following:
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e Green plaid skirts or jumpers may be purchased footg School Belles
» Green polo shirt and sweatshirt with school embéeenordered from the school office
« Gym tops (sweatshirt and/or t-shirt) and bottomgegpants and/or shorts) are ordered from theodadifice.

The school encourages upper elementary studentbgse clothing from the St. Mary Catholic CentrajtH
School uniform supplier, School Bellgsthey will be attending SMCC in high school. 1@act the school office if you
are interested in purchasing school items appréme8MCC use in high school.

Gym clothing and school emblem polo shirts and sweshirts must be ordered in advance from the school office.
Orders forms are sent out in the family newsledted are normally processed three times a yearAlagest, late
November and late April. Please plan accordingly.

A used uniform swap is held once or twice a yedrdip lower the uniform expense for parents. Imi@tion is
supplied in advance of these exchanges.

1. BLOUSES/SHIRTS: Colors Solid white or navy blue Style Must have a collar. May be knit polo type shirt
with buttons, oxford type dress shirt, or turtlekéao t-shirts, mock turtlenecks, no decoratiorshsas emblems,
flowers, lace, etc.) Shirts/blouses must be tuékedot bloused, and long enough so no area ofnildeff is
exposed at any time. St. Patrick School green gloild with the school emblem can be purchased tirdie
school office. This is the only green shirt petedt

Sports Team Shirts Students who participate in a CYO grade schpotftamay wear their sport tops only the day
of a game with their normal school uniform attiM/hen the game is on a no school day, tops mayooe the day
before. V-neck, mesh, or sleeveless sport shésl to be worn over the required St. Patrick Scatmoidorm shirt.

Girl Scout and Boy Scout Uniforms Students participating in these activities atevadd to wear their uniform
on meeting days.

2. SWEATERS Colors Solid Navy blue or solid white. _Styld®lain, pullover, v-neck, vest or cardigan tonaen
over uniform shirt/blouse with the collar visible.

3. SWEATSHIRTS/FLEECE PULLOVERS : TheSt. Patrick green logo sweatshirt or St. Patrigegrlogo fleece
pullover purchased through the school office maywbe as part of the uniform. This is the only atgirt
allowed. The sweatshirt is to be worn over thdarm blouse or shirt.

4. PANTS/SLACKS: Color Navy blue (no washed out gray slacks)ldraki (light or dark shades are acceptable,
no white) _Style Plain, DRESStype with both side seams sewraimd_insidepockets without accent stitching, side
tabs, rivets or studs. (No knit, stretch, stirraptight type). Pant legs should be straight withflairs. No low cut
waists are allowed for pants. Cargo pants mayaatorn. Corduroys are acceptable providing thegtrthe
above guidelines.

5. WALKING SHORTS: Color Navy blue or khaki. Style Plain, DRESStype knee length (no shorter than 1”
above the knee). Walking shorts and Capri pantsviathe pant/slacks guidelines.

6. BELTS: K-4 are not required to wear belts. Gradesrmu8t wear conservative belts with pants, slacksitslor
shorts that have belt loops.

7. SKIRTS/JUMPERS:
Skirts, jumpers, or skorts must be knee-lengfla dirls wishes to wear thgreen plaigumper or skirt purchased, it
must be purchased from School Bell@sly. Girls may also wear a dark navy bluer khakiskirt, jumper, or
skorts. Grades K-8 may wear skorts that follow the above guidelin@sese may be worn all year.

8. SHOES Dark colored dress shoes with hesdshigher than 1”.  Black or white sport shoesigh top foot
apparel may not be worn as a dress shoe. Gym shmeenly be worn on gym days or other days desighly
the principal. No open toe shoe, open heel shugamdals are to be worn at any time. Studentshriag gym
shoes for the noon hour recess.

9. SOCKS: Must be worn every day and be navy, tan or pMiite socks. Appropriate nylon stockings and/ghts
are permitted.
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10. GIRLS GRADES K-8 MAKE-UP : Only clear or light pink nail polish is permitte No face or eye make-up is
allowed. Only concealer may be used for faciairidbes.

11. HAIR : No unnatural hair colors or fad styles that dratergton to the individual is permitted.

12. JEWELRY : Jewelry should be conservative and no exceggiv@phernalia or iridescent colors are permitted.
Boys are not permitted to wear earrings.

13. JEAN DAY Onlyjeansare allowed ordean Day. There should be no holes in jeans. Only acceptaide
appropriate t-shirt slogans/pictures are permittedhese dress down days. Gym shoes are perroiitdtese days.
Cargo pants, sweat pants, tank tops, and otherdetdothing are not acceptable.

14. DRESS-UP DAY. Appropriate dress clothes onlyNo short, sleeveless, or low-cut attire is géed. Clothing
that exposes the midriff or middle/lower back iscceptable. No jeans, sweats, t-shirts, or gyreshoe
permitted. Open toe shoes, open heel shoes, dalsasre not to be worn at any time.

15. GYM UNIFORM : The required gym uniform for grades K-8 is topuechased through the school office. In
addition to gym shoes and white ankle-high sodies uniform consists of a white or green top (ttshirsweatshirt)
and a green bottom (sweat pant or shorts). WAweatspants are worn, students are required to sheats under
them as a precaution in the case of overheatitngs dlso offers greater flexibility with variationstemperature
from morning to afternoon. If a student is nopioper gym clothing, the student will not parteie in gym class,
and a failure grade will be given for that day ymg Clothing MUST be appropriate for outside vireat If gym
day falls on a day that requires professional drgisslents are required to wear the appropriathiolp and then
change for gym. For safety, students should neir\ggm shoes that are zipper or slip-on. Gym elstthould not
have holes, slits on side seams, or be unhemmed.

16. OUTSIDE WINTER CLOTHING : All students have outdoor recess most schodd.d®gudents should be
dressed adequately for outdoor play. In the wjrgigow pants, warm jackets, hats, gloves, boatsaet necessary.
Students without appropriate attire for snow pialgich includes snow pants and boots will be restddo the
pavement area or inside recess.

Students will be issued a uniform/dress code viol@n when they fail to comply with these rules. Its the
responsibility of the student to bring this home ad return it to the school with the parent’s signatue.
Violations are cumulative for each semester.

« 1%and 29 offense: Uniform dress code violation slip sigtgtparents and returned to school.

« 3 or more offenses: Parent is informed of studéiation either in writing or by phone and the
student will receive a denial of recess or othérlpges. This may include removal from class lunti
the student is in compliance, detention or suspansi he parent is also asked to meet with school
administration to develop a plan to eliminate remcence of the problem.

FALSE FIRE ALARM, BOMB THREAT, OR TAMPERING WITH FI _RE ALARM SYSTEM :

Unless an emergency exists, a student will nohiidaally sound a fire alarm or cause a fire al&wrbe sounded, nor
will a student falsely communicate or cause todmamunicated that a bomb is located in a buildingroschool
property, or at a school related event. Theseaaetprohibited, irrespective of the whereabouthefstudent. A
student will not destroy, damage, or otherwise &mpth a fire alarm system in a school building.

If a student enrolled in grade six or above makieerab threat or similar threat directed at a schadbing, other
school property, or a school related event, therstthool shall suspend or expel the student frens¢hool for a period
of time as determined at the discretion of the stho

(Archdiocesan Police #5007)

FIELD TRIPS:

Field trips of educational value are planned farthegrade. Students must return tidadical Treatment Release Form

and parent permission field trip form, signed it parents, to the homeroom teacher before tahteyto participate
in a specific field trip.No hand written permission slips will be acceptedA new field trip form must be filled out if
there are any changes, as a form becomes invdtits ifiltered. Students who do not have pareatfjan approval for
participating in a class field trip must attendealhduring regular school hours for the given day.
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Students will be excluded from a class trip if thex any doubt on the part of the supervising tegéh consultation

with the principal, that they will not be able tssame personal responsibility for representing Hedwes and St. Patrick
School in a positive manner. Students will jeopaggbarticipation in future class field trips byigig evidence on any
class trip of poor conduct or lack of respect apmration.

Siblings are asked not to attend field trips, agpachaperones need to give their full attent@the school children in
their care. Furthermore, siblings are not permiitteride any bus providing transportation forF&trick students.

FIELD TRIP VOLUNTEER DRIVERS:

Many field trips require the use of volunteer drsvand private passenger vehicles. Drivers must/betwenty-one
years of age and are required to complételanteer Driver Information Sheet and provide proof of insurance at least
one week prior to driving students on any field.tiThis form is available in the school officear the school website
and needs to be completed annually when therengrapates or changes in the policy or coveragesdiring the
school year. A copy of the driver’s license antbansurance policy are required to be kept ondilih this form. The
minimal, acceptable liability for privately owneehicles is $250,000/$500,000. It is recommendatphrents carry
expanded coverage of $500,000 CSL. The additiomatrage is considered appropriate protection gexkerally, is
inexpensive to purchase. Vehicles being used hawst a working seat belt for each student transgdan the vehicle.
It is the responsibility of the driver to be centélhat students are properly buckled whenever d¢écle is in motion.
While driving, it is preferred that you leave tlelio off and avoid playing music. If you choosetay music, refrain
from playing music or radio stations that othergtinad offensive and do not promote Christian valudnless a
sufficient number of chaperones or drivers arelalbg, the trip will not take place. It is thesponsibility of the
volunteer driver to make sure each student is plppeckled and complies with State booster segulegions
whenever the vehicle is in motion. (Archdiocesaltidy #6002)

FIELD TRIP CHAPERONES :

At times adults are needed to supervise the behaf/imur students at social gatherings or on figfgs. We are
grateful to those adults who are willing to serseaachaperone so these special events can take plachaperone
needs to model correct behavior and abide by salubed and any special rules set up for that padeticevent by the
teacher or facility being visited. Chaperones #thatay with their assigned group to superviseestisl safety and
behavior and be available to assist in any uneggestident needs. Chaperones are expected tcomstoitlent
behavior and remind students of appropriate behdwneeded. Chaperones are encouraged to adsjvesHic
concerns to the supervising teacher(s). Whenrhusyortation is being provided, chaperones areagd to ride the
bus with their group. It is important that chapers have their group in the correct location atfsgned time.

SCHOOL RULES AND REGULATIONS :

Students are expected to be courteous and resipectfihers, including administrators, teachersigheand school
employees, volunteers, parents, and studentd, af thleir interactions. Students who engage imexaalling, threats,
bullying, intimidation, or other conduct or commeaiion that has the purpose or effect of creatihgsile, offensive,
or abusive atmosphere, including such activityritire postings on social-networks suchvispace, will be
disciplined, up to and including expulsion.

Good order is a necessary and desired prereqtodiéarning. We hope to work with your child irclamate conducive
to enthusiastic inquiry yet ordered to a degreesfieial to all. In order to accomplish this, heamphasis will be
placed on a sense of individual responsibilitydoe’s actions and parental cooperation. Studeaysha disciplined,
up to and including expulsion, for conduct insideatside school that is deemed by the principadastor as
detrimental to the school community. The principapastor reserves the right at his/her discratidhe best interest
of the school to waive and/or deviate from any aldisciplinary rules, practices, or procedures.

BEHAVIOR GUIDELINES:

Be respectful, courteous, and kind to everyairal times.

Be truthful and responsible for all actions &millow school procedures.

Be punctual and well prepared for class.

Come dressed appropriately and ready to wodkpday well.

Treat school property and the personal prgpdrothers with respect.

Electronics (radios, cameras, recorders, Gaoys,Beepers, electronic games, MP3 player, IRcef |
pointers, or devices of any kind) are to remaihahe. These items will be confiscated and mayitieed
up at the school office by the parents.

Personal computer disks or CD software may notrbadht to school or used in the computer lab.
Any type of game or action which could endangerséiety of another child is not permitted. Thislies
tripping, pushing, kicking, grabbing another stutkealothing, etc.
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9. Students are not to engage in plagiarism or othreng of cheating.

PLAYGROUND RULES:

Safe play is required. Contact sports and chagamges are not permitted.
Candy, gum, or food is not permitted on the playgd.

Be respectful of equipment.

Play nicely with others in the designated areas.

Follow instructions of supervisors.

The whistle marks the end of the period. All pkagps immediately at this time and play equipment
should be returned to the cart.

Throwing of snowballs, dirt, rocks, etc. is unadedye.

Hard balls of any kind may not be brought to school

Make the choice of reporting problems rather thdgiirsg to them.

ouhAwWNE

8.
9.

LUNCHROOM RULES:

Enter in a line and go quietly to assignedetab

Eat in a respectful manner and do not talghare another’s food.

Remain seated while in the lunchroom.

Each student will clean his or her area atdbée, including disposing of one’s garbage prhyper
Silence is expected when the lights are tuoféed

akrwnNpE

RESTROOM RULES:
1. No loitering.
2. No loud talking. Whispering is permitted.
3. No throwing of water or papers.

CLASSROOM RULES:

Each teacher will establish with the students asttzom set of rules and consequences at the begiohthe
school year. These rules and consequences wilbsted in the classroom. Teachers are encouragahtl a
copy of these classroom rules and consequenchs fmatents and have a copy signed by the pareatdigns.

OFF CAMPUSRULES:

The administration of St. Patrick Catholic Schaederves the right to discipline its students fdrcainpus
behavior that is not in line with behavior expeicias$ of its students during the course of the sttag. This
includes students who engage in name-calling, thréallying, intimidation, or other conduct or comnication
that has the purpose or effect of creating a fegsiifensive, or abusive atmosphere, including suativity as
online postings on social networks (i.Elyspace).

DISCIPLINARY ACTION:
The conduct code prohibits students from engagirgehavior that will endanger or threaten to endatige safety
of others, that will damage property, or that wilbede the orderly conduct of the school program.

Hopefully, the occasion to impose serious penaltiigarely, if ever, occur. However, if flagramtolations of
school regulations take place or if repeated irdéfifice to correction is demonstrated, appropriatepdinary
action will be taken, including possible suspengioexpulsion. Offenses warranting such penaitiesid include,
but not be limited to:
1. Smoking, drugs, or drinking alcoholic beveraga the school premises at any
time.
2. Stealing, cheating, foul language, fightingaay similar unbecoming conduct: any behaviot ifha
detrimental to the good health or welfare of others
3. Deliberately destroying or damaging school prop
4. Insubordination (e.g. verbal abuse to prinéipather).

Such offenses are prohibited whenever and whetbegroccur, whether that be on school grounds acbiool
buses or during school sponsored field trips @oinnection with school related events and actiwitiedirected
against students enroute to or from school or datteintent to disrupt or impede the orderly condeicany school
activity. Student actions directed against ang@erwhether adult or minor, on school propertgtaany location
where a school related event or activity is heddall be disciplined in the same manner as if thi®a had been
directed against school staff or students.
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Disciplinary action shall be applied with care aederve. In every disciplinary action, the screi@ll use its
published discipline code, which is in accordandé the Archdiocese of Detroit School Policies &de Manual.

The published discipline code will be used as ttst point of reference for each disciplinary antiaken by the
school. In taking disciplinary action toward adstnt, the principal, teacher, monitor, or otherrappate staff
member will take into consideration the seriousrdghe offense, amount of harm or danger to pergmperty,
and the frequency of inappropriate behavior.

Conduct report:
Conduct report is direct notification or communicatto the home which informs the parent/guardret the

student is not following established guidelinesctool and/or school sponsored activities. Pageatfian is
expected to discuss the incident with the chilgn she form, and return it to the teacher the foilhg day.

Corrective Action Plan:
Corrective Action Plan is a document written bytaffanember which specifies which steps will beetakn order
to help a student overcome inappropriate behawids signed by the student, parents, and staffibes.

Disciplinary probation:

Disciplinary probation is a specified period of ¢éinm which a student is given the opportunity toverthat he or
she will comply with school rules and regulatio3uring this period, the student is in attendartaegular classes
and school activities.

Exclusion:

Exclusion is the temporary removal of a studentifidasses, lunch privileges, and school sponsarttees.
Student is provided a place in school, and supedyiso he or she can keep up with class work awel lnach.
The severity of the offense will determine if thedent can submit work for credit and/or take tegtsthis time,
the student is also excluded from Akthool activities. In-school suspension is ineldiéh this category.

Detention:

Detention is a school wide discipline tool usethamdle repeated or major classroom problems orgmuboutside
the classroom. Detentions will be served withaher either before or after school. Parentsheilhotified before
a student serves a detention. A detention mag$eheduled because of illness or previously schddukdical
appointments. Absolutely no exceptions will be mé&at athletic practices or extracurricular actést During
detention, the student sits quietly and may nata@mework or other activities. Detention times asedollows:
Grades 1-3 fifteen (15) minutes, Grades 4-5 t{{B6) minutes, grades 6-8 forty-five (45) minutes).

Suspension
An in-school suspension means that the studenspéhd a half or full day in a supervised roormhim $chool

building. An out-of-school suspension means thatstudent will serve the suspension at home. s is the
temporary dismissal of the student from schoolciflen to suspend shall follow only after other meaf
motivation have failed and/or attendant circumstaneecessitate this extreme disciplinary actiél. class work,
quizzes, tests, etc. given at this time will notbedited although the work must be completed amkd into the
respective teacher(s) before the student will enald to return to class. The student is alspended from all
school activities.

Expulsion:
Expulsion is the permanent dismissal of a studemh the school. It shall be implemented eithesrafépeated

attempts (including suspensions) to correct senrlations of the school code of conduct havesthiind/or when
the offense demonstrates extreme non-complian¢esetiool rules/state law. When a student is susgbor
expelled, he or she may not participate in any scredated functions after school. This includascks, sports,
practices, etc.

Communication between the school and parent(s)dis) of any student involved in any disciplinagction will
occur. Disciplinary action forms may be completed temporarily placed in the student’s file. IA¢ time of
withdrawal or expulsion, the form is removed befthre records are transferred. In cases of expulghe Office
for Catholic Schools should be notified by the pifral.

(Archdiocesan Policy #5006)

HAZING:
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State law prohibits hazing activities of educatidnatitutions and provides penalties. Hazinge$imked by law as an
intentional, knowing or reckless act that was dedagainst an individual that could endanger thesioal health or
safety of the individual, and that was done forghepose of affiliation with, participation in, araintaining

membership in any organization

Student Disciplinary Code of Conduct
The discipline at St. Patrick Catholic School atm$rm Christian character through Gospel values;
Respect for God, Respect for Self, Respect for IGtlznd Respect of Property.

Minor Behavior Misconduct

Intermediate Behavior Misconduct

Major Behavior Misconduct

Any school, classroom, playground,
lunchroom rules that are not being
followed.

piDisrespect Towards Others:Eye rolling,

intimidating stare, leering, shunning,
gossiping, mean or rude gestures,

Intimidation: Threats of emotional or
physical violence, harmful gossip, rumor
spreading, etc.

Throwing objects: papers, erasers,
etc. items that aren’t an extreme safe
hazard)

Cheating (on homework, test, etc., includes
tghanging or copying one or more answers €
plagiarism

Possession or Being under the Influence
ta) Controlled Substances: Alcohol,
tobacco, & other drugs

Running in classrooms, hallways, or
sidewalks

Moderate Physical Contact:Hitting,
pushing, shoving, grabbing, slapping,
pinching, kicking and play fighting

More Severe Physical Contact:

Punching (closed hand), spitting on others

and similar behavior that might or has
injured others

D

Unnecessary physical contact,
horseplay

Defiant, loud, or disrespectful behavior, poo
sportsmanship, gambling

r False activation of alarms or bomb threats

Being in hallways, bathrooms, or at
lockers during non-designated times

Entering the desk, locker or book bag of
someone else

Weapon Possessionthis includes but is
not limited to knife, pocket knife, or gun

Disrupting lunch room, recess, or
assembly

Destruction of personal, school or parish
property (Restitution will be arranged)

Harassment Racial, ethnic, sexual,
religious, or other forms of severe
harassment

Littering, spitting on the ground

Deceitful behavio

Inappropriate use of technology

Food or drink in unapproved areas,
chewing gum,

Throwing objects: rocks, sharp items, etc.
that pose an extreme safety hazard

Refusing to follow supervising staff
directions, argumentative behavior, and/o
leaving school grounds

r

Bringing personal items without
teacher/administrator permission:
Radios, iPods, mp3 players, toys, lag
pointers, video games, trading cards
cologne/perfume, etc. (Item will be
held by teacher or in the office until

the end of the day.

Teasing: Inappropriate language, Name
calling, swearing, offense language rumors,
eplanned exclusion, written notes, yearbook
entries or other verbal or written references
that would humiliate, hurt others feelings, or|
make them feel bad about themselves

Falsifying information, forgery of signature
lying, stealing, arson, graffiti, vandalism
(Restitution will be arranged)

Consequences will be determined by the nature, fregncy and seriousness of the misconduct

Warning, responsibility form and/or

Student conduct referral, conference,

written assignment, exclusion, studentresponsibility form, exclusion, written
conduct referral, detention (repeated| assignment, counseling with appropriate so

violations)

agency, detention, disciplinary probation,

Student conduct referral, responsibility

form, reentry conference, suspension, leg
ciaktion, counseling with appropriate social

agency, police referral/report, disciplinary

suspension

probation, expulsion

Students who receive three (3) detentions in oretguwill have a one-day in-school suspension.
Cheating on assignments/tests or plagiarism wsllltan reduced or loss of credit for assignmemt additional consequences

The St. Patrick Catholic School Student Discipin@ode of Conduct is in accordance with the Archdge of Detroit
School Policies and will be used as the first pofiteference for each disciplinary action taken.

Most discipline is handled by the teacher or & st&fmber. More serious problems are presenteaetpitincipal. The
principal is authorized in all cases to impose appate student discipline up to and including dgjmun. Any unusual
disciplinary situations will be handled by the mijral.
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ILLEGAL SUBSTANCE :
VICARIATE OF MONROE CATHOLIC SCHOOLS
ALCOHOL AND OTHER DRUG USE/ABUSE POLICY:

PHILOSOPHY: The Vicariate of Monroe Catholic Schools considaibstance, chemical and alcohol abuse a serious
social problem. We recognize that the problenoismunity-wide, resulting in consequences which ichplae school
(students, faculty, and families). Our schoold mihch out and offer help to any student or steffmber who has a
problem with substance abuse. We affirm that chahdependency is a chronic, progressive diseasedtiches all
persons in the dependent's life. We know from ggpee that treatment is available and recovequite possible. We
commit ourselves to facilitating the process obragy in any reasonable way.

Therefore, our school pledges to provide firm,g@nhpassionate support and action to any membasraf@mmmunity
who is affected by alcohol and/or drug use/abuse.

Finally, we are aware of the power and allure ghabhol and other drugs hold. We commit ourseteedo everything
reasonable to keep our school and events freeofial and other drugs. We will deal swiftly andrfly with anyone
bringing these substances into our schools or $edpmmsored activities.

We have set forth a standard of no alcohol or atineg use for all of our students. We commit tieio$upport and
assistance to those members of our community whosghto live their lives free of alcohol and otHaugs.

DEFINITION OF TERMS,

ASSISTANCE COORDINATOR (STUDENT OR STAFF): The administrator/counselor/professional wholdisiaes and
implements the Student Assistance Program in aoschi@gency. This person develops policy, workb gualified
staff and handles referrals and is primary corpacson for issues involving student or staff usedeb

CHEMICAL ASSESSMENT: An information gathering and investigation of tkextent of alcohol and other drug
use/abuse involvement in a person's life (studeatlty, staff, parent). This assessment will besidered valid when
done by a qualified professional specializing ibsteance use/abuse.

DRUGS This includes: alcohol or alcoholic beverageany form; illegal drugs including but NOT limited those
substances defined as "controlled substances" honaberoids, human growth hormones or other pearforce-
enhancing drugs: substances purported to be ijlagakive or performance enhancing (look-alikegspription or
over-the-counter substances. Michigan’'s DepartroB@ommunity Health maintains a list of bannedssahces based
on the policies of the NCAA. This list can be faunuickly by googling “NCAA banned substances”.

DRUG-RELATED PARAPHERNALIA: Any articles used in connection with the constiarpor ingestion of alcohol or
other drugs, or supporting the ingestion or congionpf said drugs by word or picture.

LOOK-ALIKE DRUGS: Any substance which represents a controlledtanbe in nature, appearance or effect will be
treated as a "drug". Imitation controlled subséanare those that would lead a reasonable perdmiitve that the
substances are a controlled substance.

MOOD MODIFIERS: Substances purchased with or without prescriptibich alter the mood and functioning of an
individual.

SUPERVISED TREATMENT: The in- or out-patient treatment programs amdises for chemical dependency,
provided by trained professional through a hospitdicensed treatment facility recommended bagezhuhe outcome
of a Chemical Assessment.

SUPPORT GROUP: A small (3-5 member) group which has a commemeint and concern convened to offer help and
affirmation to members while learning and explorisgues of common concern together.

TREATMENT PROVIDER: A hospital or licensed agency that administerg @nd treatment for those with chemical
dependency.

In order to ensure the highest possible standdrigsmming as well as the safety, health and weihd of students, staff,
and families in our community, the Catholic Schaufishe Vicariate of Monroe, guided by Christiaimgiples
recognizing the dignity of each person, endorsgbatance abuse policy which will: aide and encgeirstudents to
abstain from the use/abuse of alcohol and druggmviene immediately when student use is detecitd, ¢orrective
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disciplinary action when necessary to staff or stud, and to work with the involved Treatment Pdevito support
aftercare for students, staff, and family members.

The Catholic Schools of the Vicariate of Monroel wilovide students with information and activitiesused on
preventing students from using alcohol and drugievention activities will be within the instruatial program, as well
as in guidance and counseling, religious progrargmmathletics, and all aspects of our school famiig community
involvement. The intervention instituted by ouhgols will recognize that chemical dependencydssaase and shall
be treated as such.

Discipline policies are designed to provide aldemts with an environment free of alcohol and drugtidents shall
not possess, sell, or use drugs, or alcohol, unaatd medication, or drug-related paraphernaitudents shall not be
under the influence of drugs, alcohol, or looke@eatirugs on school premises or at any school spedsactivity.
These policies will meet the requirements of thehdliocese of Detroit, while emphasizing the disessgeect of
dependency.

Possessing or using alcohol or drugs, abusive dadsnior look-alikes, unauthorized medication (prigsion or over-
the-counter), or drug related paraphernalia waliein disciplinary action. When violations okthaw are involved,
law enforcement agencies can be notified. Exceptio a disciplinary procedure must be reviewedaputoved by the
officials of the schools.

STUDENT PROGRAMMING:

PREVENTION: The goal of the Catholic Schools of the Vicaiaf Monroe is to promote healthy, happy, holy
lifestyles for our school communities. To accomsiplihis, we shall support programs that instilpezs for healthy
mind and body. Students will learn how the bodycfions, how personal habits contribute to goodtheahd how
drugs affect the body. The involvement of paremis other community members is essential for theess of our
prevention activities.

Instructional programs will assist students in mgkiesponsible decisions about the use of alcatwbaugs. Current
and accurate information about alcohol and drugistheir effects upon the body is but one compobéttie prevention
program. Other components include instruction skilll development related to self-esteem, goalrsptdecision-
making, and development of communication skills.

At the elementary level, all disciplines will asseinesponsibility for providing instruction abouethprevention of drug
and alcohol use/abuse. Special emphasis will bedidn health, science, and religion areas. Teachidl participate
in training programs to enhance their skills in éineas included in prevention instructional proggamhe Catholic
Schools of the Vicariate of Monroe commit themssli@planning and conducting periodic training sessfor
teachers, and to encouraging teacher attendamoeraunity planned programs.

Guidance and counseling personnel will assist ®achith the identification of high-risk students.
Counselors/administrators will work with studeratsd families to maximize the efforts of the schimolinstruction and
treatment. Programs will be offered to parents@heér community members to ensure that the commigmaware and
knowledgeable of services available to them anul tinéldren.

INTERVENTION: The Catholic Schools of the Vicariate of Montweve set a strategy aimed at eliminating drug and
alcohol use/abuse by students. Full use of themppities and services provided by Monroe Countgrimediate
School District will be utilized, as will any avallle community resources available to the Catt#ditools members
for assessments, referrals and treatment prograthstervention and discipline situations will lmevered by normal
rules of confidentiality to protect the dignity thie individual. Specific procedures are as follows

1. A staff member witnessing the sale, use, possessidistribution of alcohol, other drug or drugatdd
paraphernalia shall report the incident, immedyjatel the administrator.

2. The administrator shall immediately
(a) inform parent/guardian of the event (by mjon
(b) establish a parent/guardian conference wiHitours, or as soon as possible, of the incident.

Include in this conference, counselor, or othefgasionals at discretion of administrator
(c) gather data from staff members (that whiah lba documented) prior to conference.
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3. In the case of a student who is under theemnite of alcohol or drugs, has alcohol on his/heattr or who
is in possession of alcohol or other drugs or mmeodifiers, or having on his/her person drug-relate
paraphernalia, parents shall be notified and reduio remove the student from the school until the
conference is held.

The conference will be used to set a course obad¢ti remedy the situation depending on the sevefit
the offense, the cooperation of the parents, amétiitude of the student. Actions may includd,dre not
limited to:

(a) suspension until a parent/guardian confereacars

(b) student participation, with parent/guardippr@val, in a support or treatment group

(c) compliance with recommendations of the alepecialist regarding treatment.

Failure of parent/guardian to cooperate with proces will result in expulsion/exclusion/exclusioithe student in
compliance with policy mandates of the same proeedith the understanding that further violatiotl wésult inn
expulsion/exclusion.

The administrator will provide the parent/guardith information regarding assessment providerse @administrator
will verify that appointments are made with assessnproviders. Parent/guardian will assure thadpy of the
recommendations from the assessment will be prdvidé¢he administrator. If treatment is enterée, ddministrator
and treatment provider will assess progress arigtasse-entry to the school setting.

If the initial situation is presented as a medarakrgency, the school will respond as it wouldrip medical
emergency, contacting parent/guardian, ambulaacsort, etc.

Procedures for emotional trauma such as suiciéatfirand other unusual emotional behavior wilhdvedled by the
administrator or counselors who will forward suelses to the appropriate licensed agency.

DISCIPLINE: Enforcement of "punishment" for drug/alcohoktteld situations will be used to assure the safietyl o
students, while assuring the appropriate treatfieerihe individual. Parent/guardian and studemtpewation is not
forth-coming, the student will be expelled/excludédaws are violated, the appropriate law enfoneat agency can be
contacted by the administrator. Distinction wil made between those seeking help, and those elsénlating the
law. Students seeking help for use/abuse of dalgiol will be referred to the appropriate agemstypport group, or
counselor by the guidance/administrative officifte school.

When suspected drugs are found, the item will loareel in an envelope, marked with the DATE, TIMAd
LOCATION when/where the suspected drug was fouhide envelope will be sealed and initialed, theruset until it
can be turned over to the appropriate law enforo¢mgency.

Students in possession of drug related parapharoaivho use, possess, or are under the infludreleahol, narcotics,
or other drugs including look-alike drugs durinpa@al hours or at school - sponsored activitiessaigect to immediate
suspension and/or expulsion/exclusion.

First Offense The administrator

1. may notify appropriate law enforcement/juvergiency if circumstances warrant
2. shall notify parent/guardian of the situationd set an immediate conference with
them
3. shall suspend the student for violation ofgyolor appropriate number of days with
expulsion pending

(a) an assessment is required within five daydilense provider) and report
made to administrator.

(b) parent/guardian and student must agre€lfith fne recommendations of
administrator to be readmitted. If student or pgriardian refuse to
agree, expulsion/exclusion will occur.

Second OffenseThe administrator shall implement #1 and #2 a&boxpulsion/exclusion may occur.

Distributing/Sellingof narcotics, alcohol or other drugs or look-adilehall result in expulsion/exclusion.

Paraphernaliassociated with drugs sold or distributed, shalirbated as possession/sales of alcohol, narcdtiogs
or look-alikes (see above).
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EXTRA-CURRICULAR ACTIVITIES: Students in extra-curricular activities may forfsieé privilege of participation.
Guidelines which apply to all student athleticssexi the athletic handbook for the league andstt®ol.

MAKE-UP WORK: The right to make-up assignments missed durisigspension and to be granted credit for that work
shall be determined by the administraafter a review of circumstances. When make-ugkwopermitted, it shall be
the responsibility of the student to take the atitie to obtain assignments. It will be the resiloifity of the instructor
to give and correct assignments. |IT WILL NOT be tbsponsibility of the instructor to provide adutigl instruction.

AFTERCARE: Primary aftercare responsibility for students neitagy from a treatment program rests with the
parent/guardian, the student, and the treatmegrann School staff will work cooperatively withetbe to facilitate the
after care plan.

(Archdiocesan Police #5009)

LIBRARY LENDING POLICY :

In keeping with the school’s mission to help th&dsint develop independence with responsibilitydestiis may borrow
St. Patrick School library books. Books that aveneturned must be paid for before a student ralag dbut another
library book. Unpaid library book fees must bedoéfore report cards are distributed at the eribetchool year.
Reference books such as encyclopedias, dictionatiesare to be used in the library/classroom anly may not be
checked out.

LOCKERS AND DESKS:

A desk and/or locker is provided for each studérese items remain the property of St. Patrickh@at School and
are loaned each year for student use. No lockdwiplaced on student lockernsockers and desks may be opened
by school personnel at any time.Students may not enter the locker or desk of soimelse. It is expected that the
locker and desk will be kept neat and clean, inaitt outside. There are to be no stickers, tap@aokings from a
pen, pencil, marker, etc. There will be randonpéttion throughout the school year for the conditb his/her locker
and/or desk. The student is responsible for timelition of his/her locker and desk at the end efythar. Anyone
whose locker and/or desk is not cleaned out wilhéleed to come in during summer to complete tlsis. t&t. Patrick
School will not be held responsible for any itewst lor stolen from student lockers or desks.

MAKE-UP ASSIGNMENTS DUE TO STUDENT ABSENCE:

Teacher instruction is imperative for student ustierding. Students are given ample time to makearg upon their
return to school. Returning students metstck with the teacher to be sure they have redeall their missing
assignments. Assignments are to be completeduaned in within the same number of days absentI{iabsent five
school days, he/she then has five school days ke mga the work). Student/parent should make asanegts with the
teacher for any missed testing. All missing agsignts and tests are the responsibility of the stude

All work not turned in will be averaged into theidént’s grade as zero(s). Failure to complete wdltkesult in a
lower grade or failing grade.

Because regular school attendance is very impoifamilies are not encouraged to vacation durimgsithool year.
However, if necessary, please note the following:

= Assignments will nobe given in advance.

= |tis the student/parent’s responsibility to obtailist of missed work upon their return.

= Completed work must be in compliance with the atesEsas stated above.

= Final exams/report cards/awards will not be giveadvance.

PARTIES:

Surprises affect the educational process and nsaycabate conflict with previously scheduled atitg. Contact the
teacher before sending any treats to school.

In consideration for the wellness recommendati@dyg the State of Michigan, St. Patrick School &ggroved a
wellness policy that encourages healthy food. $&lemntact the teacher regarding birthday celelmsin the
classroom. If healthy beverages are sent in, sheyld be in individual containers. A list of g party ideas will be
given to parents. Contact the school office iftaro copy is needed.

Students may donate a book for the class librarthein actual birthday. Their name will be plaéedhe front of the
book to acknowledge this gift to the class.
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Students bringing in items for classroom partiestthave enough treats/cards forwiele classroomand not just for
a few individual students.

Private parties: Invitations to parties and soadivities are not to be passed out at schooksgra# students in the
classroom will be receiving one.

PICTURE PHONES:

Recent advancements in the technology of cellllanps and PDAs equipped with digital cameras capaftdtoring or
transmitting images have caused some national conc¢&ublic Act 155 makes it a felony to photogramhotherwise
capture or record, a visual image for distributidissemination, or transmission of recording, pbcaph or visual
image of an individual having reasonable expeatadioprivacy.

SCHOOL SUPERVISION:

St. Patrick School will ensure that students aegjadtely supervised by adults during the entire tiney are on the
school premises. This includes instructional areelsool grounds, and buildings during recess andh, school-
sponsored after school and/or overnight activisespol buses, and bus zones in accordance with poblic school
district regulation if public school buses are us&thool administration, faculty, and adult vokers share in the
responsibility of providing adequate supervisiorstofdents.

(Archdiocesan Police #5015)

STUDENT CELL PHONES:

If a student possesses a cell phone, it must retmaied off and left in his/her book bag at allésn Cellular phones
are not permitted anywhere else in the school mgjlgoarish grounds, buses, or on field tripsa student owns a
cameralvideo cell phone, he/she is not alloweddeoscamera and/or take pictures on the parishngimbefore,
during, or after school. Use of a cell phone vélult in disciplinary action (detention, suspensixpulsion, and/or
appropriate legal action) and the phone will bet kephe school office until parent notificationcaarrangements for
the return of the phone are completed. St. Pa@atholic School will not be responsible for loststolen cell phones.
The administration reserves to conduct a cell plsmagch if there is reasonable suspicion of misgeinar violation of
school rule.

QUESTIONING STUDENTS: Catholic schools in the Archdiocese of Detrbials cooperate as legally required with

community agencies which serve the best interetfteotudents. The agencies which require fulpeoation are:

(1) Family Independence Agency; the local childtpction agency is empowered to investigate repdrssispected
child abuse and/or neglect. The school shall jpie@in appropriate environment for the child andatgemeet.
Any interrogation within the school building shiaé in the presence of the principal or designeessnéxpressly
excluded by FIA.

(2) Police department and other investigative aigsn Requests may be received from police oficerother
governmental investigative agents to have studetgsased into custody and/or to interrogate stisdeithin the
building. The school shall provide a proper enmiment for the child and officer to meet. Any imtggation within
the school building shall be in the presence ofttiecipal or designee. Parent(s) or guardian{t)oe contacted
to be present or to have consent prior to anyrioggtion. Information regarding the student othean verifying
the enrollment and attendance of the student sebabe released without the written permissiorhef t
parent/guardian.

(3) Private investigators, lawyers, or represewatiof insurance agencies are NOT governmentatag¥vhen they
wish to interrogate or obtain information aboutdstats, the principal shall notify the Office fortBalic Schools
which shall seek and provide Archdiocesan legahselias necessary. No information or access shm@ugdven
unless directed by the office for Catholic Schami¢egal counsel.

(Archdiocesan Policy #5013)

SEXUAL HARASSMENT POLICY :

It is the policy of the Archdiocese of Detroit aBtl Patrick School to make every effort to provaateeducational
environment as well as a work environment, freenfall forms of harassment. This policy applieshi® actions of all
faculty, staff and students at St. Patrick Schashvell as others who may be in a working relatigmsvith the school.
The Archdiocese of Detroit and St. Patrick Schaoel@en to and respect the complaints brought uhéepolicy.

Respect for the dignity and worth of each individea basic tenet of St. Patrick School. Eaclimvddal faculty, staff
member, student, or others who are in a workingti@iship with the school, are entitled to worl@att school in an
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environment free from discriminatory practicesuging sexual and other forms of illegal harassmeit will be held
to standards of conduct which ensure that the débdiee from sexual and other forms of illegatdssment.

St. Patrick School will neither tolerate sexualdssment nor will it tolerate reprisals against employee, student or
other persons who make a sexual harassment cornpheiy faculty or other staff member who violatbs policy will
be subject to disciplinary action, including teration of employment. Any supervisor or faculty niemwho receives
a complaint of sexual harassment and fails to takeective action pursuant to this policy is alsbject to disciplinary
action, including termination of employment.

Students are expected to treat all persons, inwduelach other, with respect and dignity. Accorljingexually
inappropriate behavior directed at faculty, stafbther students will not be tolerated. Such badrawill result in
disciplinary action, up to and including exclusfoom school.

DEFINITION OF SEXUAL HARASSMENT - STUDENT RELATIONSHIPS:
Sexual harassment refers to sexual behavior thmaitigrelcome, that is personally offensive to soam fails to respect
the rights of others. Harassment can be eithedweror communication. Actions that seem harmbessmusing to
some may be offensive to others. Sexual harassmdefined as any unwelcome sexual advances, sexjfee sexual
favors, or verbal or physical conduct or commurigrabf a sexual nature when: (a) submission th @onduct is made
in explicit or implicit term or condition of any psct of an individual's education or school relapegsuits, or (b)
submission to or rejection or such conduct or comnation is used as a factor in decisions affedtivegindividual’s
education, or (c) such conduct is intended or hagptirpose or effect of interfering with an indivéds education or
creates an intimidating, hostile or offensive ediocel environment.
Examples of sexual harassment:

= Sexual innuendoes

= Jokes of a sexual nature

=  Sexual propositions, sexually suggestive picturesactoons

= Foul and obscene language, jokes or gestures

= Unwanted and unnecessary physical contact

= Unwelcome comments about appearance

Sexual harassment by a teach or teacher aide obenarfithe clergy directed at a student also magtitmte child
abuse that must be reported by law. See ArchdéocEBetroit Policy #5014.

OTHER FORMS OF ILLEGAL HARASSMENT:

Other forms of illegal harassment refers to anypakor physical conduct or communication that shbestility or
aversion toward another based on race, color,oelignational origin, gender, age, disability onextlegally protected
status when the conduct or communication is intdrideor has the effect of interfering with the widual's education
or creates an intimidating, hostile or offensiveeational environment.

Other forms of illegal harassment by a teacheeacher aide or member of the clergy directed &idest also may
constitute verbal child abuse that must be reporgek Policy #5004 Child Abuse/Child Neglect Ré&pgr
(Archdiocesan Policy #5014)

REPORTING HARASSMENT:

The school will delegate a person to answer questimd disseminate information about the policyestigate
complaints and take appropriate corrective actiny student who feels that he or she has beeatanvof sexual or
other form of illegal harassment, should bringifeter to the immediate attention of the delegatadon.

The school will investigate all complaints of hamaent in as prompt and confidential a manner asilples Subject to
direction from an outside agency investigating gme<hild abuse or neglect, and will take appratgricorrective
actions when warranted. Any faculty, staff memisardent or other person, in a working relationship St. Patrick
School who is determined to have engaged in hasstsmyviolation of this policy, will be subject tppropriate
disciplinary action, up to and including terminatiof employment or exclusion from school.

Retaliation in any form against a person who eseschis or her right to make a complaint underghliy is strictly
prohibited, and will result in appropriate disciry action, up to and including termination of éoyment or
expulsion from school.

(Archdiocesan Policy #5014)
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STEROID POLICY :

Possession or use of any performance-enhancingisingl permitted and shall subject the studetiiéosame penalties
that St. Patrick School has established for poss#sse of tobacco, alcoholic beverages and illdgads. Michigan’s
Department of Community Health maintains a lisbafined substances based on the policies of NCAA.

TARDINESS:

Starting time for school is 7:35a.m. The tardy bell ring at 7:40 a.m. Students arriving afteisttime will be
considered tardy and will need to pick up a talgya the office. Where frequent tardiness itedothe teacher and/or
administrator will confer with the parents/guardtarremedy the problem.

TECHNOLOGY : St. Patrick School provides all students witlevant technological opportunities because
technology has an ever increasing permanent radediety. All students and parents are requiresigo an Electronic
Information Access and Use for Educational Polayf each year to assure that students act in agfspand
responsible manner.

TOBACCO POLICY :
Possession or use of tobacco is not permittedsastiool. Students who violate this policy will subject to
suspension and/or expulsion.

TRANSFERS AND WITHDRAWALS :

If a student withdraws from school, the cumulatigeord is forwarded to the receiving school, howgidees and/or
tuition are in arrears, grades or transcripts mawithheld until such amounts are paid in full.eatth records must be
forwarded to the receiving school.

If your child does not attend St. Patrick Schooltfe entire school year, tuition is prorated aquarterly basis. The
student registration fee is non-refundable. Ireagsexpulsion, there will be no tuition refunded.
(Archdiocesan Police #5016)

TRUANCY :

In case of parent truancy, state law requiresdbatact is first made with a parent or legal guandilf efforts to
persuade the parent(s)/legal guardian(s) to réharichild to school fail, the school is requireddtgte law to notify the
superintendent or intermediate superintendenteptiblic school district in which the school isdted.
(Archdiocesan Police #5017)

USE OF THE TELEPHONE:

Any student using the school phone because of fenigitems will be charged twenty-five (25) cengs pall. Students
may not call home for gym clothes or clothes fae@al dress days. If there are two or more unggéphone calls, no
further calls will be allowed until payment is mad@esponsibility to have all needed items shoel@imphasized both
at home and school.

VANDALISM:

All incidents of illegal entry, theft of propertyandalism or damage to school property should perted to the school
principal who should fully and appropriately resdda the incident.

(Archdiocesan Police #5018)

WEAPONS POLICY:

State law required the reporting of possession“daagerous weapon" to the local law enforcemeaheg The law
also requires that the student’s parent or guarokanotified. "Dangerous weapon” includes a firgadagger, dirk,
stiletto, knife with a blade over three inches lopgcket knife opened by a mechanical device, lr@nor brass
knuckles.

Sate law calls for permanent expulsion of a student, subject to limited reinstatement for possession of a dangerous

weapon.

Definitions:

(1) A weaponis any object that can be used to threaten orérgmother. It includes, but is not limited to "darous
weapons" as defined above.

(2) School premises includes the school buildangl the adjacent grounds including but not limteegarking lot,
playground, student lockers, busses, church. Inmatedicinity of the school means within a blocKires of the
school.
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Any student discovered to be, or suspected ofyirayrpossessing, concealing or transferring a weam school
premises or in the immediate vicinity of the schelwdll be immediately excluded from classes pending
investigation.

A search can be conducted to verify the suspiciarianify the discovery. It may include, withoutigr warning, an
inspection and search of a student's person, po¢seident empties his/her own pockets), book page, lunch
container, locker, etc. Questioning of the sanmp@se may include questioning by the principal, merof the
administrative team, a schoolteacher, the pastarg@rson acting in the place of any of these.

When a body search is conducted, it shall be iptheeipal or pastor's office or other approprigtetivate place.
Such a search should be conducted by a law enferteofficer.

If a student refuses to cooperate or interferels aisearch of a person or possessions or prensgaeswill be
warned that refusal to cooperate without legitinrateson will result in disciplinary action up todaincluding
expulsion from school.

Depending on the nature of the weapon, the lod#&edepartment shall be notified immediately ainploissible,
the student detained whenever the school has réasuspect a student may have a weapon or wheapom is
present on school premises.

Any student found in violation of this policy islgact to disciplinary action, up to and includingalsion
(permanent dismissal).

If an injury occurs in school, on school premiseinadhe immediate vicinity, as the result of ad&nt carrying a
weapon, the principal and teachers shall endeavor:
1. To have student remain calm and avoid panic;
2. To notify police and pastor;
3. To secure the school;
4. To notify and consult with the immediate sujiyvor other appropriate party in the Archdioce€artholic
Schools Office. The superintendent’s office willturn notify appropriate offices in the archdicaes
central services.

The principal may exercise the options to both ke&p-school persons out of the school and/or refaidents in
the school until police have completed their inigzgton.

Any student determined to have brought a firearsctwool will be expelled for a period of not lelsart one school
year. The term "firearm" means:
1. Any weapon including a starter gun that wili®designed to or may be readily converted to kape
projectile by the action or an explosive;
2. The frame or receiver of any such weapons;
3. Any firearm muffler or firearm silencer;
4. Any destructive device
(Archdiocesan Policy #5019)

VOLUNTEERS, PARENTS, AND OTHER VISITORS:

Volunteers are an essential part of our schoolrenment. Some of the areas where parents regualiymteer include
classroom helpers, library assistants, clubs antpetitions, and the talent show. Volunteers insminool are required
to complete a “Criminal Background Check”, undetige “Protecting God’s Children” training worksha@md complete
the Orientation Guide for Volunteers.

All volunteers, parents, or visitors should sigratrthe office before visit the classroom, goingadield trip, or
attending other business on school property. Wioerare finished for the day, please sign out.sThimportant for
the safety of our students and staff as well agrarce requirements.

Volunteers are not allowed to check student workeoord grades or test scores.

For everyone’s safety, we must ask that youngediehi and preschoolers be left at home while yeuwatunteering.
When the school invites younger siblings to spesiaints such as Halloween parties, please signithairthe office.
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In order to avoid any disruption of your child’assroom, arrangements should be made with yout'shdacher
before hand if you wish to observe a classroonyolf are waiting for your child at the end of theydyou are asked to
wait outside the school office.

Volunteers doing copying, cutting, or other actastthat do not require student contact will fihd tnecessary items in
the appropriate teacher’s inbox located in the ageproom of the upper elementary building. Whaished, please
leave the finished work in the computer room.

If you need to speak with your child’s teacher abauwr child’s performance, positive or negativiegse do not use
your volunteer time as conference time. Scheduie when the supervision of our students will netffected. This

includes field trips.

Your time here is important to us and we appregiate help. We could not achieve all that we dthait our
volunteers but it is important that we follow thefety procedures mentioned above.

All requests for student visitors from other sclsomiust go through the school office and be initidig a parent.
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SECTION D - STUDENT HEALTH AND WELLNESS

ACQUIRED IMMUNODEFICIENCY SYNDROME (HIV/AIDS)

Members of the school community suffering of atli@es communicable diseases or blood borne patisogetuding
HIV/AIDS shall be treated with dignity and compassi Continued functioning within the school comiityishall be
dependent upon best available information fromtitnggphysicians or local health department.

A. General

1. All cases of HIV/AIDS shall be reported to the hbealepartment.

2. Under the direction of the health department antifemprimary care physician and Infectious Disease
Committee comprised of the parent/guardian, (ameake if an adult), principal primary care physigiachool
or public health nurse and pastor/chaplain shail’ene to review the status of the case. Statussssclude
but are not limited to the following:

o Universal precaution instruction/awareness;
o Identification of an ongoing contact person knowleable about HIV/AIDS to work with the school.

3. A student/adult with HIV/AIDS is allowed to attesdhool unless she/he exhibits risk behaviors (@itsexual
conduct, et.) that may affect other members oktti®ol community.

4. |Ifitis necessary to exclude a student/adult ftbenschool community because symptoms of illness (e
uncoverable sores, lack of bowel or bladder contraly cause the possible infection of others, tirecpal
shall confer with the primary care physician, péigirardian or advocate.

5. The parent/guardian should be made aware of conualbiei diseases (e.g. measles, chicken pox, etc.) to
protect the person with HIV/AIDS.

B. Sanitation/Hygiene
1. Catholic schools in the Archdiocese of Detroit shahually comply with the mandates of the occupsl
safety and health administration (OSHA) with resgie¢he standards on blood borne pathogens.
a. Use routine and standard procedures to clean ualdo other body fluids. Latex gloves, disinfet¢tan
(bleach is best) and leak proof bags should bdlyeadhilable.
b. Hand washing after contact with body fluids is afprred work practice control.
2. Universal Precautions should be practiced.
3. Engineering controls must be in place for maintepadisposal, housekeeping, and spill clean-upitimed
in the OSHA standard on blood borne pathogens.
(Archdiocesan Police #5001)

COMMUNICABLE DISEASES AND BLOOD BORNE PATHOGENS :

St. Patrick School complies with all state and léaa& and health department regulations regardomgraunicable
diseases. The recommendations of the local hdaftartment shall be followed and shall include répg to the
appropriate agencies.

(Archdiocesan Policy #5005)

EMERGENCY FORMS:

Emergency forms are required for each student.s@ hee to be filled out the first week of schoaltegear and
returned to the school office where they are kepfile. We ask parents to keep us informed of @mnges in
information such as phone numbers, addresses,rdpotoparties to be contacted if parents are vaitable. Students
will be released only to the individuals listedtbis form.

ILLNESS AND IMMUNIZATIONS :

Michigan law requires compliance with certain plgsiexaminations and student immunizations. Intamfdschools
shall follow the regulations of the local publidsol district and/or the local governing health aement with regard to
health observations, physical assessments, scests, and immunization requirements of studamdsstudents
newly entering their schools.

Michigan law requires all students enrolled in &Mgan school to have a certificate of adequatetimnations or they
will be excluded from school premises until prampresented or a waiver is signed.
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The Michigan Department of Education, in cooperatigth the Michigan Department of Community Heal#h,
required by law (2005 PA 240, MCL 380.1177a) toalep and make available to schools information on
Meningococcal Meningitis. The vaccination itselfiot required but parents of 6, 9, and ieaders must be sent a
Meningococcal Meningitis information sheet. Thiformation sheet can be found at the end of thislbaok.

Parents are required to report all absences tsdeol office if their child has a communicableedise (i.e. Chicken
pox, Mumps, Measles, Scarlet fever, Strep thraak Bye, Head lice, Fifth disease, etc.). The stbéfice is required
by the State to report all communicable diseas#isetdocal health department.

It is the responsibility of the parents/guardiamsall the school office to report an absencesfich daythat the student
is absent.

If a child has complications due to an illnessmuiy, special arrangements must be made for thaest to be excused
from any part of the daily routine such as gymessg etc. A signed and dated note from the patatibg the reason
and limits of participation is required. If nonfpeipation will be for more than one or two dagsjoctor slip should be
provided stating the limitation and time frame.

(Archdiocesan Police #5011)

IMMUNIZATION REQUIREMENTS
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INCLEMENT WEATHER AT SCHOOL :

In the winter, students will be outside if the teargtures is 15 degrees Fahrenheit or higher wittwihd chill taken
into consideration. This is the general rule;ilt ne a day-to-day call. See dress code for appate winter clothing
requirements. If school is already in sessionndnsevere thunderstorm watch or warning is issihedschool will
stay open. Staff will take safety precautionsa tbrnado watch is issued, students will remaiscimool and staff will
take safety precautions. In a tornado warnifgtatients and staff members will remain in thdding and take
shelter in designated areas. Students may benddtheyond the usual dismissal time. Studentsheilleleased to
parents/guardians or other designated adults ugmpurest.

INJURIES AND/OR ILLNESS AT SCHOOL :
If a child is seriously injured or becomes ill aheol, parents will be notified immediately. Ittie parents’
responsibility to be sure all information on theezgency card is current.

LOCAL WELLNESS POLICY :
St. Patrick School is committed to creating a tgadchool environment that enhances the developaidifélong
wellness practices to promote healthy eating arydipél activities that support student achievement.

MEDICATION :
It is the responsibility of parents and/or guardiaminform the principal and appropriate teaclifesisstudent is subject
to any medical need that requires regular or péariatlention while at school.

School personnel will not dispense or administgrmadicine to the students. If prescription or4poescription
medicine must be taken during school hours, thecjral or his/her designee will supervise the tglohthe medicine
by the student, following the Archdiocese of DdtRolicies and Guidelines below.

Under the Archdiocese of Detroit School Policied @uidelines, only prescription medication, in traginal
container, with specific dosage times falling dgrthe school day will be dispensed in the scholit@f To dispense
medication, we must have the following on file:

1. A signed, permission release form from the pareatdian.

2. Asigned physician’s order for all medications urdihg prescription and non-prescription indicatitigg
name, dose, time, and method of administrationtdurglength of time for medication to be dispensed

3. To avoid errors, it is the responsibility of onlgeoschool administrator or designee to superviseaking of
medication. An additional adult shall be presehemever medication is taken so two adults witnlesgaking
of medication. A record of date and time the matiin is taken and who was present should be kept.

4. All medicine should be clearly labeled with thedstat’'s name and dosage on the container. Schoaldsh
supervise only the taking of medication that hgerapriate written approval and instructions forpdissing.

5. Top priority is given to the security of the medioa.

2000 Public Act 10 requires as a condition to ptimg the student to possess and use a meteredinloaler or dry
powder inhaler for the relief of asthma symptomdevat school or on school sponsored activitieswrten approval
from the student’s physician and parents, whicbvalthe student to possess and use the inhalequéred. The
building administrator must receive a copy of thiitten approval and must notify each of the stiderlassroom
teachers of this situation. A school may requegt &im extra inhaler be on hand in the office, batdchool may not
require parents to provide an extra inhaler. Idilprescription is the same as a doctor’s orddrstwould be accepted
by the school, along with the parent’s part offdven, if it is clear that the medication needs ¢éotéken during school
hours. No drug substance should be in a studpagsession except an inhaler and emergency aliggggen. All
medication, prescription or over the counter, isjsct to the policy on dispensing medication areréilease form,
including the doctor’s approval and parent’s lispivaiver.

Parents may administer medicine to their own chilthe school office.
(Archdiocesan Policy #5010)
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PESTICIDES:

As required by the Michigan Department of Agricuttuparents have the right to be informed of arstipiele
application made to the school grounds or buildings Advisory to Parents form is sent home at the beginning of the
year with the Student-Parent Handbook. This allgasto receive prior notification when pesticigee applied.
Please return this form to the school office taeiee prior notification.

SNACKS/WATER BOTTLES : Studies show that food in the stomach helps thia fmaction better. We encourage
all students to eat a healthy breakfast before wgnu school.Students may also bring a small healthy snacker t
morning. To encourage an adequate supply ofd&jtudents may bring water bottles to use duhieglay. Please

do not send in pop, juices, etc. in the water bsittl

VISION AND HEARING TESTS :
These tests are provided each year to selectedgtgdthe Monroe County Health Department. Kindden students
are required by the Health Department to haveiarviest before entering kindergarten.

PREGNANT STUDENTS: The Church’s teachings affirm and support huiifan Policies developed by St. Patrick
School will therefore safeguard human life and supthe pregnant student in a sensitive and lowiagner. Adopted
policies include (1) An uninterrupted academic ediomal program supported by counseling for onkath parties. (2)
Support for the student by enhancing her self-estard self-concept, both for her sake and thateimnborn child.

(3) Address pregnancy in the same context as gy physical conditions that may impact schoaratance and
participation in activities such as physical edimgtathletics, etc.

(Archdiocesan Police #5012)

PROTECTING GOD'’S CHILDREN :

The Archdiocese of Detroit has required criminatdiy background checks of all church personneh bmployees
and volunteers, who have contact with childrenedydpeople and people with disabilities. The Aficitese has
mandated that these checks begin on Septembef2, 20l employees and volunteers are also requeattend and
participate in a workshop. The aim of this worksh®to educate church employees and voluntedss taore aware of
the possibility of sexual abuse in the various geowith which they work. This massive undertakim@ the keeping
with the implementation of the Archdiocese of DatsaPolicies and Procedures Regarding Sexual Abuse of Minors by
Priests, Deacons, and other Church Personnel. These policies, procedures, and related matex@a$e found on the
web and are available for downloadnatw.aodonline.orgselectinside the Archdiocese, Policies and Procedures. For
more information call 313-237-5947. You may gdiranto view the schedule of upcoming workshopsegister for a

workshop by visiting www.virtus.org.

SCHOOL ACCIDENT INSURANCE :

All students are covered I§udent Assurance Services under the plan with the Michigan Catholic Confex@n Forms
for additional insurance coverage are sent hortteeabeginning of the school year. This additianalirance
supplements a family’s existing coverage or as#ist®re is no health insurance.
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SECTION E - EMERGENCY PROCEDURES

EMERGENCY PHONE CHAIN :

Each family will receive a phone chain list. Thépipal activates this chain when there is a neezbntact all
families. You are asked to call the family to tight of your name. If you are unable to reach tamily, call the next
one on the list to keep the chain going and coasthoutry to reach the first family you called. T¢tein ends with the
last name on the farthest right side of each rétve phone numbers with only four numbers shoulgreeeded with
“654". The office should be notified if you changeur phone number so the chain can be updated. a¥®asked to
use the current school year’s chain as the listgbs from year to year.

FIRE, TORNADO AND SHELTER-IN-PLACE (LOCKDOWN) DRILL _S:

Each school shall comply with the Michigan StatytBequirements and the local fire departments weitfard to
fire/exit drills, fire safety, fire warning and afa systems, fire extinguishers, and avoidancerefifazards.
(Archdiocesan Police #6003).

State law requires fire, tornado, and shelter-acel(lockdown) drills every year. Students arghéhow to respond to
potential emergencies in school with regular peactirills. Visitors and volunteers who are in thi@lding when a drill
takes place need to follow the safety directivesigls EXit routes are posted in each room fag éind tornado
emergencies. (Archdiocesan Policy #6004)

WEATHER CANCELLATION OR DELAY

If school is closed or delayed because of inclemaather, the principal will begin the parent eneecy phone chain.
Generally, we follow the decision of the Airporttaol District with announcements made on localgadid TV
stations. Airport Schools also offers Honeywelltémg Alert for cancelled school. You may regigigraccessing the
Airport Public School website at www.acspublic.com.

NUCLEAR EMERGENCY :

Detroit Edison in cooperation with the Monroe Cqu@ffice of Civil Preparedness and the Emergencyadgment
Division of the Michigan Department of State Poliwere designed the following procedures in caserafclear
emergency.

1. Schools have their own evacuation plans, sead@ttempt to pick up your child(ren) at St. Rdti$chool.

2. St. Patrick students would be transported Isytbu.incoln Middle School in Ypsilanti Lincoln Sobl District.
This school is located beyond the emergency zarewauld act as a "host" school for St. Patrickdren, where
parents are to pick up their children. (See MAR#éached.)

3. After 8:00 PM the host school will be closed aemaining students moved to Milan High Scho&eg

MAP#2 attached.) "Authorization for Student Pick“Uorms will be sent home the first week of schantl must
be returned immediately.
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MAP #1
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MAP #2

37



4 St. Patrick School

July 1, 2010

Dear Parents and Guardians:

The safety of the school environment where youdosin spend their day is a top priority. In viefxheightened
security measures throughout our country, we haatewith representatives of Monroe County’s locdiagl districts,
parochial and independent schools, the Monroe @datérmediate School District, community law ermi@ment
agencies, and the Monroe County Emergency Managdbieision and have made preparations to respond
appropriately to an external threat.

The federal government has established the Hom&andrity Advisory System to oversee proceduresviiiprotect
citizens throughout our nation. When our courgrynder a high alerbange), we are asked to be alert, but the
business of everyday life should continue as uslmathe case of a severe alegd), we are asked to increase security
measures; however, the schools will not close grdégcted to do so by the Emergency ManagemerisiDiv

Likewise, if a severe alert is announced duringiégehours when school activities are taking plalcese activities will
not be cancelled unless the Emergency Managemeidi@i requires cancellation.

If a severe aleiits declared, do not panic. Stay as calm as possible.

We want to let you know how you can help us indtient of an emergency. Please follow these guiggli

1. First, ensure your own safety.

2. Know that your children are safe and shelteredangy do not come to school.

3. Do not call school; this will tie up emergencydimthat must remain open.

4. Listen to the radio or television for current infaation and instructions. The media, websites,speatific
hotlines will be activated for communication. bgsible, you may wish to log on to your schoolriiss
website. &irport.k12.mi.us)

5. If your child’s stay at school is extended beyomel tegular time, you will receive information abth
place and time you can pick up your child.

All school districts throughout Monroe County haerent and up-to-date safety plans. Your childiee surrounded
daily by professionals who have dedicated theedito helping their students; in the event of arrgency, you can
count on these caring individuals to keep yourdrkih secure.

Our best preparation for any situation is a wefivimed community and a coordinated response by Eyoargency and
school officials. We feel that we have taken exagwportunity to make these preparations. You @adsured that
your children’s safety at school is our foremosbiity; our school will continue to be the safe bawhey have always
been. Thank you for your cooperation as we taksdlprecautionary actions on behalf of our children

Sincerely,

Reverend Robert Bauer
Pastor

Ms. Ruth Meiring
Principal
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> St. Patrick School

July 1, 2010

Annual Notification to Parents, Students and Emeésy

In 1986, Congress passed the Asbestos Hazard EmegrBesponse Act (AHERA). The law
requires all schools, K-12, to be inspected totifeany asbestos containing building materialtie T
law further requires the development of a ManagerRan, based upon the findings of the
inspection, which outlines our intent in controfjithe potential for exposure to asbestos fibemiin
school.

In the past, asbestos was used extensively inibgildaterials because of its insulating and fire
retarding capabilities. Virtually any building ltubefore the late 1970’s contains at least some
asbestos in pipe insulation and structural firepngo We too have buildings that contain asbestos
materials. The primary concern arises when thesennals begin to deteriorate or become damaged.

The inspection of our school is complete and soshestos containing materials were identified in
our building. The materials are distributed iniwas locations and include floor accessible to
building occupants or students.

Our Management Plan has been drafted and is ofofilgour review, if you so wish, at the school
office at 2970 W. Labo Road, Carleton. It outlimesletail the methods we will use to maintain the
materials in a safe manner. Copies of individualding inspection reports are on file at the paris
administrative offices as well.

Ruth Meiring
Principal

39



‘4> St. Patrick School

July 1, 2010

Dear Parents,

The Family Educational Rights and Privacy Act (FBRRa federal law, requires that St. Patrick Schaath
certain exceptions, obtain your written consentipio the disclosure of personally identifiableorhation from
your child’s education records. However, we mascltise appropriately designated “directory infororat
without written consent, unless you have advisedstthool to the contrary in accordance, in writifidne primary
purpose of our school directory information is bow us to include this type of information fromwwochild’s
education records in certain school publicatioBzamples include:

= The annual yearbook

= Student-family telephone directory

= Honor roll or other recognition lists

= Graduation programs and graduate lists on our weebsi

Directory information, which is information thatgenerally not considered harmful or an invasioprofacy if
released, can also be disclosed to outside orgamsawithout a parent’s prior written consent. t€ide
organizations include, but are not limited to, lavaws media, local high school, or publisherstotient
yearbooks.

If you do not want St. Patrick School to disclogectory information from your child’s educatiorcgds without
your prior written consent, you must notify the aahin writing by Friday, September 11, 2009. Thisuld

include notifying us if your telephone number ORreoaddress is unlisted. If you do not give perioisghis may
exclude your student from our school publicatiomshsas honor roll lists or the yearbodkyou are giving
permission, you do not need to respond to this lett in any way. We have designated the following information
as directory information:

= Student’'s name

= Participation in officially recognized activities@ sports

= Address

= Telephone listing

= Parent electronic mail address (for school use)only

= Photograph

= Honors, graduation, and awards received

= Date and place of birth (given only to the Statdathigan for aid purposes)
= Dates of attendance

= Grade level

If you have any questions regarding directory infation, please do not hesitate to contact me.
Sincerely,

Ruth Meiring
Principal
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